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March 8, 2019
o 19043-MST-IV CUSTODIAL SERVICES
Purpose: Hillsborough County Public Schools (HCPS) is soliciting proposals from vendors having specific interest
and qualifications in the areas identified in this solicitation. Proposals for consideration must contain evidence of
the Proposer’s experience and abilities in'the specified area and other disciplines directly related to the
proposed work. Other information required by HCPS includes the submission of profiles and resumes of the staff
to be assigned to the projects, references, illustrative examples of similar work performed, and any other
requested information which will clearly demonstrate the Proposer’s expertise in this solicitation. An evaluation
committee will review and evaluate all qualification statements and may request Proposer(s) to provide oral
presentations. The evaluation committee will rely on the Proposal in selection of finalists and, therefore,
Proposers should emphasize specific information considered pertinent to this solicitation and submit all
information requested.

Time
:00 a.m. ET.

S : i 6410 OrientRd., Tampa, FL 33610 -
Site Visit #2 of 3: Tuesday, March 26, 2019 9:30 a.m. ET
McLane Middle School

306 N nghts Ave Brandon FL 33510

Site Visit #3 of 3:

coihe | *| 16815 Dorman Rd., Lithia, FL 33547 - A
Last Day for Questions: Wednesday, April 10, 2019 3:00 p.m. ET

TWean d

Dates are subject to change. All changes will be reflected in Addenda to the solicitation posted on

www.myvendorlink.com.
Cone of Silence: The Cone of Silence, HCPS policy 6320 — Procurement, prohibits any communication regarding

anactive competitive solicitation between any District employee or Board member and any third party,
representative, or lobbyist of that party, in effect from the time of release of the competitive sohcntatlon until
the contract is awarded by the Board.

Questions: Proposer may submit written inquiries for this competitive solicitation solely by way of the HCPS
vendor portal at www.myvendorlink.com.

Vendorlink {(www.myvendorlink.com): Proposer must have a current Vendorlink vendor application to conduct
business, receive updates and addenda, and ask questions under any HCPS solicitation. HCPS may disqualify any
Proposer for failure to comply with this condition. For technical support contact the Vendor Registration
Helpdesk at (407) 222-1885, or email support@évendorlink.com for additional registration questions.

Raymond O. Shelton School Administrative Center » 901 East Kennedy Blvd. » Tampa, FL 33602-3507
Procurement Services: (813} 272-4374; Fax (813) 272-4390; Main Office (813) 272-4000
P.0. Box 3408 « Tampa, FL 33601-3408 « Website: www.sdhc.k12.fl.us
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1 INTRODUCTION

1.1 BACKGROUND

Hillsborough County Public Schools, Florida (HCPS) is a political subdivision organized under Section 4, Article IX,
of the State Constitution and Florida Statutes. HCPS, which is coterminous with Hillsborough County, is the
nation’s eighth largest school system. HCPS presently has over 270 schools with approximately 212,000 students
and approximately 25,000 full and part-time employees. Management of HCPS is independent of metropolitan
and city governments. The School Board of Hillsborough County, Florida, (the “Board”) a public corporation‘
existing under the Laws of the State of Florida, is the policy-making body of HCPS. The School Board consists of
seven members elected by district. Among other duties, the School Board has broad financial responsibilities,
including the approval of the annual budget, which for the 2017/18 fiscal year is approximately $2.83 billion. The
Chief Executive Officer is the Superintendent of Schools, Mr. Jeff Eakins, appointed by the Board, who is
responsible for all financial transactions and records of HCPS.

1.1.1  Vision: Hillshorough County Public Schools’ Procurement Services will be a leading procurement team in
efficiency and delivery of quality products.

1.1.2 Mission: Hillsborough County Public Schools’ Procurément Services will contribute to the delivery of a
low-cost education by enabling our schools and other departments to obtain quality equipment, goods and
services at the best possible value on the basis of competitive bids considering cost, quality, suitability, service,
and delivery.

1.2 DEFINITIONS v
Whenever the following terms are used, its intent and meaning shall be as follows:

o Addenda: All written or graphic instruments issued prior to the date for opening of bid solicitation,
which modify or interpret the bid solicitation documents by additions, deletions, corrections, or
clarifications.

e Agreement: The Agreement includes this solicitation, addenda, submitted proposal, all mutually agreed
amendments, best and final offer, and renewals covering the provision of commodities or contractual
services herein.

e Competitive Solicitation (“Solicitation”): The term “competitive solicitation” or “solicitation” includes
the published invitation to bid, request for proposals, and invitation to negotiate. The solicitation’
includes this document, all attachments, and HCPS-issued addenda.

e Contractor/Awarded Vendor: Unless otherwise indicated, refers to any type of business entity
{“organization”) awarded by The School Board of Hillsborough County, Florida in accordance with a bid
submitted by that entity in reply to this competitive solicitation.

o Default: The omission or failure to fulfill a duty, observe a promise, discharge an obligation, or perform
as agreed,

e Procurement Officer: HCPS contracting personnel that serves as the liaison between the Procurement
Services team and the requesting department.

¢ Proposal/Bid/Reply/Quote (“Proposal”): Any written offer submitted in response to this HCPS
competitive solicitation. '

. Propbser: The term “Proposer” will include those firms submitting proposals to this competitive
solicitation.
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¢ Renewal: A renewal allows for the continued contracting with the same contractor for an additional
period after the initial term of the Agreement, only if pursuant to Agreement terms specifically
providing for such renewal.

* Responsible Vendor: pursuant to Florida statutes, a “responsible vendor” means a vendor who has the
capability in all respects to perform fully the Agreement requirements and the integrity and reliability
that will assure good faith performance.

* Responsive Bid: A responsive bid means a proposal submitted by a responsive and responsible vendor
that conforms in all material respects to the solicitation.

» Scope of Work: The Scope of Work describes the commodities and contractual services the contractor
will provide under this Agreement and may include project information (broken into deadlines and
specific tasks). '

e Small Business, Minority-Owned, Woman-Owned, or Service-Disabled Veteran-Owned Small Business
(“SBE”): An HCPS Office of Supplier Diversity registered small business enterprise.

¢ Subcontractor: Any aorganization directly contracted with the Contractor, on behalf of the Contractor, to
furnish labor, materials, and/or equipment for the provision of the commodities or contractual services
subject to this competitive solicitation. The Contractor must notify HCPS prior to the use of any
Subcontractor, if approved by HCPS, the Subcontractor must adhere to all Contractor requirements, and
Contractor must remain liable for the Subcontractor’s actions and fees.

¢ Vendor/Firm/Business Entity/Organization: An organization, sole proprietorship, partnership,
corporation, or limited liability company that sells commodities or contractual services to achieve
commercial goals.

1.3 REQUEST FOR PROPOSALS {RFP)

In accordance with the Florida Department of Education (FLDOE) Rule 6A-1,012(1)(e) Purchasing Policies,
“Request for proposals” shall be defined for the purposes of this rule as a written solicitation for competitive
sealed proposals. The request for proposals is used when it is not practicable for HCPS to specifically define the
scope of work for which the commodity, group of commodities, or contractual service is required and when
HCPS is requesting that a responsible vendor propose a commodity, group of commodities, or contractual
service to meet the specifications of the solicitation document. A written solicitation includes a solicitation that
is publicly posted.

FLDOE Rule 6A-1.012(10) Purchasing Policies, in acceptance of responses to requests for proposals, HCPS may
award contracts to one or more responsive, responsible proposers in accordance with the selection criteria
published in the request for proposal.

FLDOE Rule 6A-1.012(12)(c) Purchasing Polices states that if less than two responsive proposals for commodity
or contractual services are received, HCPS may negotiate on the best terms and conditions or decide to reject all
praoposals. The district school board shall document the reasons that negotiating terms and conditions with the
sole proposer is in the best interest of the school district in lieu of resaliciting proposals.

Pursuant to Florida statutes, a “responsible vendor” means a vendor who has the capability in all respects to
perform fully the contract requirements and the integrity and reliability that will assure good faith performance.

A responsive bid means a bid, or proposal, or reply submitted by a responsive and responsible vendor that
conforms in all material respects to the solicitation.
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2 GENERAL TERMS AND CONDITIONS

The following General Terms and Conditions are incorporated and applicable to all Hillsborough County Public
Schools (“HCPS”)-issued competitive solicitations and to each purchase made by any authorized method of
acquisition, HCPS shall deem that each Proposer submitting a Proposal, to have assented to these conditions by
the act of responding to this competitive solicitation (“solicitation”) and/or acceptance of a request for purchase
via duly issued purchase order (PO). Prior to the solicitation due date HCPS may incorporate additional
conditions, without limitation, referenced as Attachment, Appendix, or Addendum, generally termed
"additional” or “special conditions.” Any conflict in terms between an appendix, and any HCPS-issued addenda
will require the following order of precedence: addenda, answers to questions on www.myvendorlink.com, Special
Conditions in the solicitation, and appendices. HCPS will reject all Bids that fail to accept these conditions as
"non-responsive.”

2.1 LEGAL REQUIREMENTS _
The Contractor must be knowledgeable of all federal, state, county, and local laws, ordinances, rules and

regulations, and School Board Policy (www.sdhe.k12.fl.us/policymanual/policy/7) that in any manner affect the
commodities and contractual services covered herein which may apply. Bidder’s lack of knowledge shall not be a
cause for relief from responsibility.

2.1.1 Legal Venue: Venue for all legal action regarding or arising out of the transactions covered herein shall
be solely in the district court in and for Hillshorough County, State of Florida. The laws of the State of Florida
shall govern this transaction.

2.1.2 Tax Exemption: The Contractor cannot claim exemption from taxes for materials to fulfill its contractual
obligations to HCPS. HCPS shall not authorize the use the HCPS tax exemption number to purchase such
materials. HCPS is exempt from federal and state taxes for tangible personal property. The HCPS Sales Tax
Exemption Form is available for download at

https://www.sdhc.k12.fl.us/docs/00/00/01/53/Sales Tax Exemption Cert EXP 9 30 2022.pdf.

2.1.3 Fair Labor Standards Act — “Hot Goods”: The Bidder certifies that the production of the provided
commodities shall be compliant with all applicable requirements of sections 6, 7, and 12 of the Fair Labor
Standards Act, as amended, and of regulations and orders of the United States Department of Labor issued
under section 14 thereof.

2.1.4 Public Records Laws: This Agreement shall be subject to the Public Records Laws Chapter 119, Florida
Statute. The Contractor understands the broad nature of these laws and agrees to comply with Florida’s public
records laws and laws relating to records retention. Pursuant to § 119.0701 F.S,, the Contractor shall:

o keep and maintain public records that ordinarily and necessarily would be required by HCPS to perform
the service; and

e provide the public with access to public records on the same terms and conditions that HCPS would
provide the records and at a cost that does not exceed the cost provided in chapter 119 F.S. or as
otherwise provided by law; and

e ensure that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law; and

e meet all requirements for retaining public records and transfer, at no cost, to HCPS all public records in
possession of the Contractor upon termination of the Agreement and destroy any duplicate public
records that are exempt or confidential and exempt from public records disclosure requirements; and

e can provide all electronically stored records in a format that is compatible with the HCPS information
technology systems
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IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO
THE CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE
HILLSBOROUGH COUNTY PUBLIC SCHOOLS OFFICE OF COMMUNICATIONS AT 901 E. KENNEDY BOULEVARD,
TAMPA, FLORIDA 33602, PHONE: (813) 272-4060, EMAIL: PRR@SDHC.K12.FL.US.

2.1.5 Discrimination: The Contractor must comply with all applicable laws, ordinances, codes, and statutes of
all local, state, or national governing bodies included within this section. Further, the Contractor must comply
with the regulations of Title VII of the Civil Rights Act of 1964, as amended, and the Florida Civil Rights Act of
1992, in which no person in the United States shall on the grounds of race, color, religion, sex, pregnancy,
national origin, age, handicap, or marital status be excluded from participation in or be denied the proceeds of
or be subject to discrimination in the performance of this Agreement.

2.1.6 Americans with Disabilities Act; Any Bidder submitting a Bid to HCPS for the provision of commodities
or contractual services may not exclude any person(s) from participating in; deny any person(s) the proceeds or
benefits of; not otherwise subject any person(s) or subcontractors to any form of discrimination based on
grounds of race, creed, color, national origin, age, sex, or disability. All Contractors and/or subcontractors
providing commodities or contractual services must comply with the pertinent portion of the Americans with
Disabilities Act of 1990, Public Law 101-336.

2.1.7 Student Confidentiality: All records, materials, documents or other objects containing confidential
information, and copies thereof, abtained by the Contractor during the provision of commodities or contractual
services for HCPS are confidential and shall not be used or disclosed in any manner by Contractor, except as
allowed by applicable law and regulations and the policies and practices of HCPS. Notwithstanding the policies
and practices of HCPS, in no event shall Contractor use or disclose confidential information in violation of the
Health Insurance Portability and Accountability Act (HIPAA), Family Educational Rights and Privacy Act (FERPA),
Americans with Disabilities Act (ADA), Family and Medical Leave Act (FMLA), or other applicable laws or
regulations. After the termination of the Agreement with HCPS, Contractor shall not use or disclose the contents
of such confidential information for any purpose whatsoever, except as may be required by law, if Contractor
must first furnish prompt notice thereof to HCPS to permit HCPS an opportunity to contest such disclosure.

» The Contractor agrees not to remove from HCPS premises, except as a Contractor, acting on behalf of
HCPS and in pursuit of the business for HCPS or except as authorized or directed by HCPS, any records,
materials, documents or objects containing or reflecting any confidential information. The Contractor
recognizes that all such documents and objects, whether developed by the Contractor or someone else,
are the exclusive property of HCPS.

e Upon the expiration of the Agreement with HCPS, or at any other time upon request by HCPS, and at the
sole discretion of HCPS, the Contractor shall promptly deliver to HCPS all documents and records which
are in the Contractor's possession or control and which are confidential information as defined in this
Agreement,

o The Contractor’s failure to comply with the provisions of this Agreement pertaining to confidential
information is a breach of this Agreement and may result in the termination of the Agreement and
further legal action against Contractor. The provisions of this Agreement pertaining to confidential
information shall survive termination of the Agreement between HCPS and the Contractor.

¢ Inthe event of a breach of the confidentiality provisions of this Agreement, either during the term of the
Contractor with HCPS, or at any time thereafter, Contractor will be solely responsible for any claims,
damages, costs, and expenses, including reasonable attorney fees incurred by HCPS because of the
Contractor's breach of the confidentiality provisions of this Agreement. The Contractor further agrees
that HCPS may obtain injunctive or other equitable relief in a court action to restrain further breach of
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this Agreement or to prevent unauthorized uses or disclosures of confidential information by
Contractor.

2.1.8 Public Entity Crimes: Per the provisions of Florida Statute 287.133 (2) (A), "A person or affiliate who has
been placed on the convicted vendor(s) list following a conviction for a public entity crime may not submit a Bid
on an Agreement to provide any commodities or contractual services to a public entity, may not submit a Bid on
an Agreement with a public entity for the construction or repair of a public building or public work, may not
submit Bids an leases of real property to a public entity, may not be awarded or perform work as a vendor(s),
supplier, sub-contractor(s) or consultant under an Agreement with any public entity, and may not transact

- business with any public entity in excess of the threshold amount provided in Florida Statute 287.01 7 for
category two for a period of 36 months from the date of being placed on the convicted vendor(s) list."

2.1.9 Convicted and Discriminatory Vendor Lists: In accordance with ss. 287.133(2)(a) and 287.134, F.S., and
Rule 60A-1.006(1), F.A.C., a person or affiliate placed on the State of Florida Discriminatory Vendor List or the
Convicted Vendor List following a conviction for a public entity crime may not submit a bid on an Agreement to
provide any commodities or contractual services to a public entity; may not submit a bid on an Agreement with
a public entity for the construction or repair of a public building or public work; may not submit Bids on leases of
real property to a public entity; may not be awarded or perform work as a Contractor, supplier, subcontractor,
or consultant under an Agreement with any public entity; and may not transact business with any public entity
in excess of the threshold amount of $35,000 for a period of 36 months following the date of being placed on
the convicted vendor list:

www.dms.myflorida.com/business operations/state_purchasing/vendor_information/convicted suspended di
scriminatory _complaints vendor lists.

2.1.10 Federal Grants Terms and Conditions: Part 200—Uniform Administrative Requirements for Federal
Awards: FOR ANY SOLICITATION THAT INVOLVES, RECEIVES OR UTILIZES FEDERAL GRANTS FUNDING, THE
FOLLOWING TERMS AND CONDITIONS SHALL BE CONSIDERED A PART OF THE SOLICITATION AND RESULTING
AWARD AND THE CONTRACTOR ACCEPTS AND ACKNOWLEDGES THAT IT IS AND WILL CONTINUE TO BE
COMPLIANT WITH THE TERMS AND CONDITIONS FOR THE TERM OF THE AWARD.

HCPS will follow §§ 200.318 general procurement standards through 200.326. Agreement provisions for any

agreement that involves, receives, or utilizes federal grants funding, must state that the following terms and

conditions shall be a part of the agreement and the contractor accepts and acknowledges that it is compliant
and will continue to comply with the applicable terms and conditions for the term of the award: A

2.1.10.1 Provisions for Non-Federal Entity Contracts Under Federal Awards, Regardless of Agreement
Value:
2.1.10.1.1 Contracting with Small and Minority Businesses, Women's Business Enterprises, and Labor

Surplus Area Firms (2 CFR § 200.321): The Contractor, if subcontracts are to be let, must take the following
affirmative steps:

. Place qualified small and minority businesses and women's business enterprises on solicitation lists;
and '
. Assure that small and minority businesses, and women's business enterprises are solicited whenever

they are potential sources; and

. Divide total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small and minority businesses, and women's business enterprises; and

. Establish delivery schedules, where the requirement permits, which encourage participation by
small and minority businesses, and women's business enterprises; and
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. Use the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of Commerce.

2.1.10.1.2 Equal Employment Opportunity {41 CFR § 60-1.4(B) (Federally Assisted Construction
Agreement)): During the performance of this Agreement, the Contractor agrees as follows:

. The Contractor will not discriminate against any employee or applicant for employment because of
race, color, religion, sex, sexual orientation, gender identity, or national origin. The Contractor will
take affirmative action to ensure that applicants are employed, and that employees are treated
during employment, without regard to their race, color, religion, sex, sexual orientation, gender
identity, or national origin. Such action shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting officer setting forth the
provisions of this nondiscrimination clause.

. The Contractor will, in all solicitations or advancements for employees placed by or on behalf of the
Contractor; state that all qualified applicants will receive consideration for employment without
regard to race, color, religion, sex, sexual orientation, gender identity, or national origin.

. The Contractor will not discharge or in any other manner discriminate against any employee or
applicant for employment because such employee or applicant has inquired about, discussed, or
disclosed the compensation of the employee or applicant or another employee or applicant. This
provision shall not apply to instances in which an employee who has access to the compensation
information of other employees or applicants as a part of such employee’s essential job functions
discloses the compensation of such other employees or applicants to individuals who do not
otherwise have access to such information, unless such disclosure is in response to a formal
complaint or charge, in furtherance of an investigation, proceeding, hearing, or action, including an
investigation conducted by the employer, or is consistent with the contractor’s legal duty to furnish
information.

) The Contractor will send to each labor union or representative of workers with which he has a
collective bargaining agreement or other Agreement or understanding, a Record Retention and
access requirements to all records The Contractor will send to each labor union or representative of
workers with which he has a collective bargaining agreement or other Agreement or understanding,
a notice, to be provided by the agency contracting officer, advising the labor union or workers’
representative of the Contractor's commitments under Section 202 of Executive Order No. 11246 of
September 24, 1965, and shall post copies of the notice in conspicuous places available to
employees and applicants for employment.

. The Contractor will comply with all provisions of Executive Order No. 11246 of Sept. 24, 1965, and of
the rules, regulations, and relevant orders of the Secretary of Labor.

. The Contractor will furnish all information and reports required by Executive Order No. 11246 of
September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts by the contracting agency and
the Secretary of Labor for purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

. If the Contractor’s noncompliance with the nondiscrimination clauses of this Agreement or with any
of such rules, regulations, or orders, this Agreement may be cancelled, terminated, or suspended in
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whole or in part and the contractor may be declared ineligible for further Government contracts in
accordance with procedures authorized in Executive Order No. 11246 of Sept. 24, 1965, and such
other sanctions may be imposed and remedies invoked as provided in Executive Order No. 11246 of
September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise
provided by law.

. The Contractor will include the provisions of the above paragraphs in every subcontract or purchase
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to
Section 204 of Executive Order No. 11246 of September 24, 1965, so that such provisions will be
binding upon each subcontractor or vendor. The Contractor will take such action with respect to any
subcontract or purchase order as may be directed by the Secretary of Labor as a means of enforcing
such provisions including sanctions for noncompliance: Provided, however, that in the event the
Contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a
result of such direction, the contractor may request the United States to enter into such litigation to
protect the interests of the United States.

2.1.10.2 Provisions for Non-Federal Entity Contracts Under Federal Awards, Construction Contracts
Over $2,000:

2.1.10.2.1 Davis-Bacon Act, As Amended (40 U.S. Code 3141-3144, 3146-3148): When required by Federal
program legislation, all prime construction contracts more than $2,000 must comply with the Davis-Bacon Act
(40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5,

“{ abor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”).
The Contractor must pay wages to laborers and mechanics at a rate not less than the prevailing wages specified
in a wage determination made by the Secretary of Labor. In addition, the Contractors must pay wages not less
than once a week. HCPS must place a copy of the current prevailing wage determination issued by the
Department of Labor in each solicitation. The decision to award an Agreement or subcontract must be
conditioned upon the acceptance of the wage determination. HCPS must report all suspected or reported
violations to the Federal awarding agency.

2.1.10.2.2 Copeland “Anti-Kickback” Act (40 U.S. Code 3145): As supplemented by Department of Labor
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole
or in Part by Loans or Grants from the United States”). The Contractor is prohibited from inducing, by any
means, any person employed in the construction, completion, ot repair of public work, to give up any part of the
compensation to which he or she is otherwise entitled. HCPS must report all suspected or reported violations to
the Federal awarding agency.

2.1.10.3 Provisions for Non-Federal Entity Contracts Under Federal Awards, Over $10,000:

2.1.10.3.1 Procurement of Recovered Materials (2 CFR § 200.322): HCPS and its contractors must comply
with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act.
The requirernents of Section 6002 include procuring only items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of the item
exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000;
procuring solid waste management services in a manner that maximizes energy and resource recovery; and
establishing an affirmative procurement program for procurement of recovered materials identified in the EPA
guidelines.

2.1.10.4 Provisions for Non-Federal Entity Contracts Under Federal Awards, Over $25,000:

2.1.10.4.1 Debarment and Suspension (Executive Orders 12549 and 12689): An Agreement award
expected to equal or exceed $25,000 (2 CFR 180.220) must not be made to parties listed on the government
wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR
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180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp.,
p. 235), “Debarment and Suspension.” The Contractor certifies that it complies with the Federal Debarment
Certification regarding debarment suspension, ineligibility, and voluntary exclusion. In accordance with 2 CFR
part 180 that implement Executive Orders 12549 and 12689. Furthermore, the Contractor certifies that neither
it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or agency.

2.1.10.5 Provisions for Non-Federal Enfity Contracts Under Federal Awards, Over $100,000:

2.1.10.6 Agreement Work Hours and Safety Standards Act (40 U.S. Code 3701-3708): HCPS awarded
Contracts more than $100,000 that involve the employment of mechanics or laborers must comply with 40
U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S. Code
3702 of the Act, the Contractor must compute the wages of every mechanic and laborer based on a standard
workweek of 40 hours. Work more than the standard workweek is permissible if the worker is compensated at a
rate of not less than one and a half times the basic rate of pay for all hours worked more than 40 hours in the
workweek, '

2.1.10.7 Byrd Anti-Lobbying Amendment (31 U.S. Code 1352): For contracts exceeding $100,000, the
Contractor must file the required certification that it will not and has not used Federal appropriated funds to pay
any person or organization for influencing or attempting to influence an officer or employee of any agency, a -
member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal Agreement, grant or any other award covered by 31 U.S.C. 1352. The Contractor
must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any
Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award.

2.1,10.8 Debarment and Suspension (Executive Orders 12549 and 12689): An Agreement award (see 2
CFR 180.220) must not be made to parties listed on the government wide exclusions in the System for Award
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders
12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and
Suspension.” The Contractor certifies that it complies with the Federal Debarment Certification regarding
debarment suspension, ineligibility, and voluntary exclusion. In accordance with 2 CFR part 180 that implement
Executive Orders 12549 and 126889. Furthermore, the Contractor certifies that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from

participation in this transaction by any federal department or agency.
2.1.10.9 Provisions for Non-Federal Entity Contracts Under Federal Awards, Over $150,000:

2.1.10.9.1 Bonding Requirements (2 CFR § 200.325): For construction or facility improvement contracts or
subcontracts exceeding the Simplified Acquisition Threshold ($150,000), the Federal awarding agency or pass-
through entity may accept the bonding policy and requirements of HCPS provided that the Federal awarding
agency or pass-through entity has determined that the Federal interest is adequately protected. if such a
determination has not been made, the minimum requirements must be as follows:

. A bid guarantee from each Respondent equivalent to five (5%) percent of the bid price. The “bid
guarantee” must consist of a firm commitment such as a bid bond, certified check, or other
negotiable instrument accompanying a Proposal as assurance that the Proposer, upon acceptance of
the Proposal, will execute such contractual documents as may be required within the time specified.

. A performance bond on the part of the Contractor for 100 percent of the Agreement price. A
“performance bond” is one executed in connection with an Agreement to secure fulfillment of all
the contractor's obligations under such Agreement.
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° A payment bond on the part of the contractor for 100 percént of the Agreement price. A “payment
bond” is one executed in connection with an Agreement to assure payment as required by law of all
persons supplying labor and material in the execution of the work provided for in the Agreement.

2.1.10.9.2 Clean Air Act (42 U.S. Code 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C. 1251-1387): As amended, Contracts more than $150,000 requires the Contractor to comply with all
applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the
Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

2.1.10.10 Remedies for Violation or Breach of Agreement: The Contractor agrees to the use of liquidated
damages in the event the Contractor fails to perform in accordance with the provisions herein. On the occasion
where the contractor is in default of Agreement, or any material provision thereof, or fails to remedy any
deficiency in performance, HCPS may procure the necessary commodities and contractual services from an
alternative source and hold the Contractor financially responsible for any excess costs incurred. The difference
between the proposed price of the commodity or contractual service and the actual price paid may be deducted
from any current or future obligations owed to the Contractor. In addition, default will result in termination of
Agreement and a prohibition against future business with HCPS for a term of not less than two years.

2.2 INDEMNIFICATION

The Contractor agrees to indemnify, hold harmless, and defend HCPS, its agents, servants, and employees
servants, and employees from any and all claims, judgments, costs, and expenses including, but not limited to,
reasonable attorney’s fees, reasonable investigative and discovery costs, court costs, and all other sums which
HCPS, its agents, servants, and employees may pay or become obligated to pay on account of any, all and every
claim or demand, or assertion of liability, or any claim or action founded thereon, arising or alleged to have
arisen out of the products, goods, or services furnished by the Contractor, its agents, servants, or employees;
the Contractor’s equipment, its agents, servants, or employees while such equipment is on premises owned or
controlled by HCPS; or the negligence of the Contractor or the negligence of Contractor's agents when acting
within the scope of their employment, whether such claims, judgements, costs, and expenses be for damages,
damage to property including HCPS’s property, and injury or death of any person whether employed by the
Contractor, HCPS or otherwise.

2.2.1 Indemnification (Copyright Infringement): The Contractor shall defend, indemnify, and hold HCPS and
its successors and assigns harmless from and against all third-party claims, suits and proceedings, and any and all
damages, liabilities, costs and expenses (including reasonable attorneys’ fees and court costs) incurred as a
result of (i) infringement by the Contractor of any third-party patent, copyright or trademark, or (ii)
misappropriation by the Contractor of any third party trade secret in connection with any of the foregoing.

2.2.2 The Patient Protection and Affordable Care Act: The Contractor agrees that it will offer Minimum
Essential Coverage, as that term is defined in the Patient Protection and Affordable Care Act (PPACA) and
related regulations, to any agents, servants, employees, assigns, independent contractors, or anyone else
retained by the Contractor for the performance of the Contractor’s obligations under this Agreement who
spends more than 30 hours per week on average performing services for HCPS. Except as expressly provided
herein, the Contractor agrees to assume complete responsibility and liability and indemnify HCPS for any fines,
penalties, taxes, excise taxes or other amounts incurred by HCPS related to agents, servants, employees, assigns,
independent contractors, or anyone else retained by the Contractor for the performance of the Contractor’s
obligations under this Agreement. This includes any fines, penalties, taxes, excise taxes, or other amounts
incurred by HCPS based on the Contractor’s failure to comply with requirements under the PPACA including any
failure to offer PPACA compliant minimum essential coverage that is affordable and provides minimum value to
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any agents, servants, employees, assigns, independent contractors, or anyone else retained by the Contractor
for the performance of the Contractor’s obligations under this Agreement.

2.3 PURCHASES BY OTHER PUBLIC AGENCIES

2.3.1 Other State of Florida Governmental Agencies: Only with the written consent and agreement of the
Contractor, other governmental agencies within the State of Florida may make purchases under this Agreement
governed by the same terms and conditions herein,

2.3.2  Within Hillsborough County: In accordance with Laws of Florida, Chapters 69-1112 and 69-1119, any
public agency or authority existing within Hillsborough County (“Member”), collectively the “Hillsborough
County Governmental Purchasing Council”, which may desire to purchase commodities or contractual services
under this Agreement, entered into pursuant to law by any other political subdivision, such authority existing
within Hillsborough County may purchase the commodities or contractual services at the Agreement price. The
Member will issue its own purchase orders, issue payments, and coordinate the service locations with the
Contractor, as applicable. The Hillsborough County Governmental Purchasing Council consists of the following
agencies.

e Children’s Board of Hillsborough County

e (City of Plant City

e (ity of Tampa

s  City of Tampa Housing Authority

s (City of Temple Terrace

e Hillsborough Area Regional Transit

¢ Hillsborough Community College

¢ Hillsborough County Aviation Authority

e Hillsborough County Board of County Commissioners
e Hillsborough County Clerk of Circuit Court

e Hillsborough County Property Appraiser

¢ Hillsborough County Sheriff’s Office

e Hillshorough County Supervisor of Elections

« Hillshorough County Tax Collector

¢ Office of the State Attorney 13th Judicial Court
¢ Tampa Hillsborough Expressway Authority

s Tampa Palms Community Development District
e Tampa Port Authority

e Tampa Sports Authority

2.4 HCPS RIGHTS

2.4.1 Proposal Confidentiality: Sealed Proposals received by HCPS pursuant to a competitive solicitation are
exempt from s. 119.07(1) and s. 24(a), Art. 1 of the State Constitution until HCPS provides notice of an intended
decision or until 30 days after opening the proposals, whichever is earlier.

2.4.2 Reject/Reissue Bid: If HCPS rejects all Proposers submitted in response to a competitive solicitation and
concurrently provides notice of its intent to reissue the competitive solicitation, the rejected Bids remain
exempt from s, 119.07(1) and s. 24(a), Art. ! of the State Constitution until HCPS provide notice of an intended
decision concerning the reissued solicitation or until HCPS withdraws the reissued competitive solicitation, A
Proposal is not exempt for longer than 12 months after the initial HCPS notice rejecting all Proposals.

2.4.3 Bid Rejection: HCPS, at its sole discretion, may reject any, or parts of any Proposal; re-advertise,
postpone or cancel, at any time, the solicitation process; or waive any irregularities in the solicitation, or in the
Proposals received. HCPS also reserves the right to request clarification of information from any Proposer.
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2.4.4 Assignment: The Contractor, whether under separate Agreement or not, shall not assign any part or
whole of this Agreement to another party, subcontractor, or company nor shall they assign any money due or to
become due to him hereunder, without the previous written consent of HCPS. HCPS may transfer this
Agreement to any successor performing the same functions. The parties acknowledge that HCPS may transfer
any of its interest in this Agreement to any successor of HCPS.

2.4.5 Non-Exclusivity: This compétitive solicitation does not establish an exclusive arrangement between
HCPS and the Contractor. Additionally, HCPS reserves the following additional unrestrictive rights and may:

. use additional vendor(s) to timely provide the commodities or contractual services, or deliver the
same or similar products, as described herein when it is to the economic benefit of HCPS; and

. solicit any commodities or contractual services described herein when it is to the economic benefit
of HCPS; and
. purchase items on this solicitation from any State of Florida public entity, the General Services

Administration (GSA), Bay Area Schools Purchasing Council (BASPC), orany purchasing cooperative
that serves school districts; and

. generate emergency purchases from the next-ranked Bidder(s); and

. generate additional purchases due to the Contractor’s inability provide the commodities or
contractual services under the requested timeframe

2.5 TERMINATION

HCPS shall have the right always to terminate this Agreement, with or without cause, upon written notice of
such termination provided not less than thirty (30) days prior to the date that such termination is to be effective,
or with such lesser notice as HCPS may deem appropriate under the circumstances. [f HCPS elects to terminate
this Agreement without cause, HCPS shall compensate the Contractor for all satisfactory commodities or
contractual services provided prior to the date of termination. If a notice of termination is given, the Contractor
agrees to abide and perform all covenants and provisions of this Agreement until the date of the termination
specified in the written notice of termination. The Contractor shall have no further rights, and HCPS shall have
no further obligation to the Contractor, after the date of termination of this Agreement as specified in the
written notice. HCPS may discontinue the provision of commodities or contractual services to any HCPS site as it
deems necessary, that portion of the Agreement shall be void for the said site.

2.5.1 Termination for Cause: HCPS will periodically inspect the commodities or contractual setvices to ensure
that the Contractor meets all contracted requirements. HCPS reserves the right to terminate this Agreement for
cause, which shall include without limitation the Contractor’s failure to comply with any provision of this
Agreement. Prior to HCPS terminating an Agreement, the General Manager of Procurement Services or designee
may initiate an internal review of the situation, the Contractor may be invited to participate.

2.5.1.1 Initial Cure Notice: HCPS may choose to provide an initial notification to require the correction of any
discrepancies, inconsistencies, or items not meeting the specifications contained herein, at no additional cost to
HCPS. Within ten (10) days upon receipt of the notice, the Contractor shall provide a written response describing
the Contractor’s steps to correct the noted deficiencies.

2.5.1.2 Second Notice: A second notification of discrepancy, if provided, upon receipt, shall serve as notification
of immediate termination due to the discrepancies, inconsistencies, or items not meeting specifications
contained herein and the Contractor shall cease with the provision of commodities or contractual services. In
such event, HCPS shall pay the Contractor only for satisfactory commodities or contractual services. The
Contractor and its sureties may be liable to HCPS for any additional HCPS-incurred costs to complete the job
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and/or repair of damages to the site and shall be deemed a breach of Agreement, subject to termination, and
shall be a factor during the evaluation of future HCPS solicitations

2.5.2 Suspension or Debarment: In accordance with School Board Policy chapter 6320-Procurement
Procedures, Suspension or Debarment, the General Manager of Procurement Services may debar the Contractor
for a defined period from bidding on or performing as a subcontractor on any HCPS Agreement. The suspended
or debatred Contractor may submit a request for a status change upon expiration of the suspension or
debarment period. The General Manager of Procurement Services shall have the authority to suspend or debar
any Contractor (without limitation) for the following:

. default on awarded Agreement; or

. violation of Agreement terms and conditions without cure or remedy; or

. default of any payment or other monies due to HCPS; or

. conviction of fraud or criminal acts while performing as a Contractor on any contracts, even those

not associated or written by HCPS; or

. consistent past performance record of habitual or continuous unsatisfactory performance, safety
violations, failure to adhere to the Jessica Lunsford Act, as defined in the Agreement, repeated
violations of any Agreement provisions, or delinquent performance by the Contractor; or

. possession of firearms; or

. violation of Federal and State laws and any applicable HCPS policy regarding Drug-Free Workplace,
subject to immediate termination of any Agreement)

2.5.3 Nonconformance To Agreement Conditions: Commodities and contractual services provided may be
tested for compliance with RFP conditions and specifications at any time. ltems delivered, not conforming to RFP
conditions or specifications, may be rejected and returned at Contractor's expense. Services not conforming to
RFP specifications shall be corrected and performed again to meet the specifications of the RFP at the
Contractor’s expense. Commodities or contractual services not delivered as per delivery date in RFP and/or
Purchase Order may be rejected upon delivery and/or may be purchased on the open market. Any increase in
cost may be charged against the Contractor. Any violation of these stipulations may also result in:

) Cancellation and default of Agreement;

. For a period not to exceed two years, any proposal submitted by vendor will not be considered and
will not be recommended for award.

] All departments shall be advised to not conduct business with vendor.

2.5.3.1 Return of Commodities: All merchandise returned for any reason other than Contractor’s error,
misrepresentation of commodity capabilities, or due to defect may be subject to return freight charges,
negotiable between HCPS and the Contractor. HCPS will return commeodities in the original factory sealed
packaging whenever possible. The Contractor must provide a return merchandise authorization (RMA) without
requiring a purchase order or credit card. If applicable, the Contractor will ship replacement commodities prior
to receipt of returned merchandise.

2.5.4 Notice of Default: If HCPS determines that grounds exist to declare the Contractor in default, the
Superintendent or designee shall provide the Contractor written notice of default and termination, making
specific reference to the provision(s} that gave rise to the breach. The failure of HCPS to exercise its rights will
not be a waiver of such rights in the event of any further breach or non-compliance. HCPS may notify the
Contractor as follows:
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2.5.4.1 If Performance Security Is Required: HCPS may elect to execute the performance security as liquidated
damages.

2.5.4.2 If Performance Security Not Required: The Contractor shall pay HCPS, as liquidated damages, an
amount equal to five (5%) percent of the total estimated value of the commodities and contractual services in
question. If pricing is in a lump sum amount, then the amount due is five (5%) percent of the remaining value of
the Agreement. The Contractor’s failure to pay liquidated damages (within 15 days after notification) will be
cause for sanction of the Contractor for a period of not less than one (1) year, but no more than two (2) years
after the date of the default. Thereafter, the vendor may request a reinstatement to the active bidders list.

2.5.4.3 Award to Next Responsive, Responsible Proposer: Upon cancellation of any Agreement, HCPS reserves
the right to award the Agreement to the responsive, responsible Proposer(s) offering the next ranked Proposal
for the unexpired term of the Agreement or resolicit this solicitation as deemed to be in its best interest.

2.5.5 Non-Appropriation of Funds (Funding Out): It is understood and agreed between the parties hereto
that HCPS shall be bound and obligated hereunder only to the extent that the funds shall have been
appropriated and budgeted for the Agreement. In the eveht funds are not appropriated and budge{ed in any
fiscal year for payments due under the Agreement, HCPS shall notify the Contractor of such occurrence and the
Agreement shall terminate on the last day of the fiscal year for which appropriation(s) received, sans penalty or
expense to HCPS.

2.6 CONTRACTOR OBLIGATIONS
2.6.1 Accounting and Invoicing: In accordance with the Florida Prompt Payment Act {ss. 218.70-218.80).

Invoice payment is Net 45 days from the date of delivery or the receipt of satisfactory invoice, whichever occurs
last, unless invoices specify early payment discounts. All payments due and not made within the time specified
by this section bear interest from thirty (30) days after the due date at the rate of one (1%) percent per month
on the unpaid balance.

2.6.1.1 Invoice Submittal: The Contractor shall submit an original invoice to the HCPS Accounts Payable
Department. The Contractor, unless under mutual written agreement, shall provide invoices that will include all
scheduled services, products purchased, and/or services completed during the previous one-month period.

2.6.1.2 “Duplicate” or “Copy” Invoice: All contractual service contracts reduire ‘a duplicate invoice, identified as
a “duplicate” or “copy” to the ordering department or designated project leader.

2.6.1.3 Purchase Orders: All accounting and invoicing correspondence must reference a HCPS PO number. HCPS
may generate Individual purchases via blanket or multiple POs against the Agreement as item(s) are required.

2.6.1.4 Deliveries: HCPS shall provide payment for deliveries on a per order basis.

2.6.1.5 Inspection, Acceptance, and Title (FOB Destination): Inspection and acceptance will be at destination.
Title and risk of loss or damage to all items shall be the responsibility of the shipper (Contractor) until accepted
by HCPS unless loss of damage results from negligence by HCPS.

2.6.2 Offered Prices: Proposer may offer a cash discount for prompt payment. However, HCPS shall not
consider such discounts in determining the lowest net cost for Bid evaluation purposes. HCPS shall compute
discounts from the date of satisfactory delivery at place of acceptance or from receipt of correct invoice at the
office specified, whichever is later.

2.6.3 Sub-Contractor: Nothing contained in this solicitation establishes a contractual relationship between
HCPS and any sub-contractor. The Contractor is responsible to HCPS for the acts and omissions of its sub-
contractor and its employees. After award of Agreement, any changes in subcontractor(s) require prior written
notification to and approval by HCPS. By submission of an invoice, the Contractor certifies that all its
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subcontractors and suppliers have been paid for services and materials from previous progress payments
received (less any retainage} by the Contractor prior to receipt of any further progress payments. During the
Agreement period and upon completion of the Agreement, HCPS may request documentation to certify
payment to subcontractors and/or suppliers. This provision in no way creates any contractual relationship
between any subcontractor and HCPS or any liability on HCPS for the Contractor's failure to make timely
payment to the subcontractors and/or suppliers.

2.7 CONTRACTOR PERSONNEL

2.7.1 Personnel Appearance & Behavior: The Contractor’s staff members are to present a professional
appearance. Personnel shall be neat, clean, well groomed, if applicable properly uniformed, and conduct
themselves in a respectable and courteous manner.

2.7.2  Uniforms: Employees shall wear a recognizable uniform. HCPS does not allow the wearing of hats
indoors. Each employee performing services for HCPS must carry a government-issued picture ID, available upon
request, while on HCPS property.

2.7.3 Conflict of Interest: An award made pursuant to this solicitation is subject to the provisions of Chapter
112, Part lll Code of Ethics, Florida Statutes, and School Board Policy 6460.01 — Conflict of Interest. All Bidders
must disclose, with their Bid, the name of any officer, director, or agent who is also an employee of the School
District. Further, all Bidders must disclose the name of any HCPS employee(s) who hold material interest (direct
or indirect ownership (not including ownership by spouse or minor child) of more than five (5%) percent of the
Bidder’s total assets or capital stock.

2.7.4  Personnel Qualifications: The Contractor must provide HCPS with a list of all employees and written
qualifications of new or additional personnel working at a school site prior to the provision of contractual
services under this Agreement.

2.7.5 Tobacco Products: HCPS allows the use of tobacco products in designated areas only.

2.7.6 Disruptive Behavior: The Contractor’s personnel shall not play loud music, make unnecessary noises, or
use language that causes offense to others.

2.7.7 Site Security: Contractor’s personnel must coordinate with the site's front office or security personnel
and shall be properly identified and must sign-in and sign-out when working or making deliveries during
operational hours. All personnel must remain in the assigned work area.

2.7.8 Contractor’s Tools and Equipment: It shall be Contractor’s sole responsibility to safeguard its own
materials, tools, and equipment while at an HCPS site. HCPS shall not assume any responsibility for vandalism
and/or theft of materials, or any Contractor property.

2.7.9 Firearms & Narcotics: HCPS will not tolerate the possession of firearms and/or narcotics on HCPS
property nor violations of Federal and State faws and any applicable HCPS policy regarding Drug Free Workplace.
Violations will be cause for the immediate termination of any Agreement resulting from this solicitation.
Weapons and firearms are defined in s. 790.001, F.S., and include, but are not limited to, firearms, guns of any
type, knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, and
explosives. ‘

. No person may park their vehicle on HCPS property if weapons and firearms are stored in the
vehicle,
. If a Contractor/subcontractor’s employee brings a firearm onto HCPS property, the Contractor/sub-

contractor will terminate the employee from the HCPS Agreement. HCPS will terminate the
Agreement for failure to adhere to this requirement.
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. An exception to this policy includes weapons possessed as authorized by Florida statute for the
provision of HCPS-contracted security services and law enforcement services.

2.8 THE DISTRICT SAFETY OFFICE
The District Safety Office will monitor and enforce compliance by all Contractors and sub-contractors that

provide services and/or products to HCPS. It is the intent of HCPS that all Contractors and sub-contractors
supplying services and/or products shall at no time cause unsafe conditions or acts that could have any impact
on the safety and health of students, employees, or visitors to District operations. The Contractor may be
required to supply a written copy of their Safety Program/Manual for review after Agreement award. HCPS may
perform periodic review of the Contractor's safety manual and operations. The Contractor/subcontractor and
their employees performing work under this Agreement must always follow safe working practices and comply
with all Federal, State, Local, and HCPS safety policies and procedures. This includes the operation of vehicles
and equipment on HCPS-owned property. The Contractor must immediately report all accidents, injuries, or
incidents that occur on HCPS property to the District Safety Office.

2.8.1 Safety Data Sheets (SDS): In compliance with Chapter 442, Florida Statutes, any item delivered or used
when providing services under this Agreement must have a published SDS. Each SDS must be written in English
and Spanish and include information regarding the specific chemical identity of the hazardous chemical(s)
involved and the common names. Provided information must include physical and chemical characteristics of all
hazardous chemicals, known acute/chronic health effects, and related health information, exposure limits,
whether the chemical is a carcinogen as identified by the National Toxicology Program (NTP), International
Agency for Research on Cancer (IARC) or the Occupational Safety and Health Administration (OSHA), emergency
first aid procedures, and the identification of the organization responsible for preparing the SDS.

The Contractor is responsible to provide written notification and SDS to the District Safety Office for any
hazardous material that may be used. The District Safety Office defines Hazardous Material as "any material or
substance for which there is sufficient data to indicate a reasonable risk to physical and/or environmental
health”, these substances are classified as poisonous, toxic, corrosive and flammable, explosive, radicactive, or
otherwise have any warning on the product label. ’

e The Contractor must provide current and legible copies of SDS to evaluate all products, at least five (5)
working days prior to use, including the Contractor's safety plan (precautions needed by the
Contractor's employees). '

e The District Safety Office will provide the Contractor with a copy of the SDS, stamped as approved, with
or without additional restrictions, or disapproved.

e The Contractor must maintain a copy of the approved SDS at the job location.

2.8.2 Approval of Hazardous Materials: The District Safety Office must approve all hazardous materials
(product) used by the Contractor prior to use. The Contractor must submit all requests for approval of product
to the District Safety Office, at 4224 W. Crest Avenue, Tampa, Florida 33614. Telephone (813) 872-5263,
Facsimile (813) 356-1471. The Contractor using the product must follow any identified restrictions.

. The Contractor must use products at any HCPS site in accordance with the manufacturer's
instructions and applicable HCPS Policies.

. School sites where HCPS has no students or employees assigned within 250 feet of the materials do
not require approval. All Federal, State, and Local regulations will apply.
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2.83 Contractor’s Use of Product: Product approval for use by HCPS employees does not constitute an
automatic approval for use by the Contractor for all applications. All products used by the Contractor must he
specifically approved for each job within HCPS. ’

2.8.4 HCPS Employee’s Use of Products: HCPS employees will not use products (even if approved for
Contractor use) until an approved SDS has been provided to the supervisor and/or is maintained in the worksite
SDS Book.

2.8.5 Rejection of Hazardous Materials: HCPS may not authorize certain products for use to prevent an
incidence of exposure to students or employees. Further, HCPS may apply stringent restrictions to the use of
certain products to reduce or eliminate the incidence of exposure.

2.8.6 Product Removal: The Contractor must remove all products used on projects immediately upon
completion, The Contractor must list the products left for HCPS use on a manifest indicating: type of container,
amount, and the location of the praduct. The HCPS employee that originated the service or Agreement shall sign
the manifest and forward to the District Safety Office. ' '

2.8.7 Hazard Notification-Ashestos Containing Materials (ACM) and Lead Based Paint (LBP): ACM and LBP
are present in many HCPS buildings. The presence of ACM and LBP does not necessarily mean that a hazard
exists; however, disturbance of ACM and LBP may create a hazard. The Contractor/subcontractor must contact
the District Safety Office before commencing any work that may disturb any ACM or LBP at HCPS facilities.

2.8.8 Unsafe Conditions: The Contractor/subcontractor must:

. perform work under the terms of this Agreement will follow the best environmental working
practices always; and

. not cause any unsafe conditions or perform acts that could have an impact on the safety and health
of students, employees, or visitors to HCPS operations; and

. comply with all Federal, State, Local, and District environmental policies and procedures; and

. supply, upon request, a written copy of its Environmental Program/Manual for review after
Agreement award. HCPS may periodically review the Contractor's environmental manual and
operations; and

. be responsible for removal and clean-up of all contamination {or potential contamination) upon
occurrence or when identified by the District Safety Office; and

. immediately report all incidents to the District Safety Office
[INTENTIONALLY BLANK]
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3 INSTRUCTIONS

HCPS may, at its sole and absolute discretion, reject all, or parts of any and all Bids; re-advertise this ITB;
postpone or cancel, at any time, this ITB process; or waive any irregularities in this ITB or in the proposals
received as a result of this ITB. When a solicitation is canceled, notice of cancelation shall be posted on the
Vendorlink website.

3.1 PRIOR TO SUBMITTAL

3.1.1 Cone of Silence: Proposers must direct all communications regarding this solicitation to Procurement
Services. In accordance with HCPS Policy # 6320-Procurement, Any Board member, the Superintendent,
Evaluation Committee Member, or any Board employee may not conduct any communications concerning a
solicitation for a competitive procurement after Procurement Services releases the solicitation to the public. The
"cone of silence" shall go into effect and shall remain in effect from the time of release of the solicitation until

the Board awards the Agreement.

3.1.2 Vendorlink (www.myvendorlink.com/): To conduct business under this solicitation, HCPS requires that
Proposers have a current vendor application on file with Vendorlink. HCPS may rescind an award for failure to
comply with this condition. To view solicitation documents, firms must register with VendorLink.

3.1.2.1 Addenda: Those interested in responding to and receiving addenda to this solicitation, or any other
HCPS procurement opportunity, must log on to www.myVendorLlink.com and select "Bid Solicitations", search
for the solicitation, and download the document(s). Downloading the document will enter your email address as
a participant and will provide notifications and updates for the solicitation. Prior to submitting the Bid, it shall be
the sole responsibility of each Bidder to obtain and adhere to all HCPS-issued addenda.

3.1.2.2 Questions: A Proposer with additional questions regarding this solicitation or related document(s) may
submit a written request for clarification to the solicitation at www.myvendorlink.com no later than the “last
day to request additional information or clarification.” Any interpretation to a Bidder shall be via written
addenda or as posted on the Q&A section on VendorLink prior to the Bid due date.

e Prdposer‘shall not rely on any statements other than those made in this solicitation or in any
addenda to this solicitation.

. Where there appears to be a conflict between the solicitation and any addenda issued, the last
addendum issued will prevail.

3.1.3 Pre-Proposal Conference: HCPS may conduct a Pre-Proposal Conference to further explain HCPS’
requirements. HCPS will hold the conference within a reasonable time after the issuance of the competitive
solicitation to allow potential Proposers time to familiarize themselves with the scope of work of the
competitive solicitation, but sufficiently before the due date to allow consideration of the conference results in
preparing their Proposals. Nothing verbally stated at the Pre-Proposal conference shall amend the competitive
solicitation unless and until HCPS issues written addenda via www.myvendorlink.com.

3.2 SUBMITTAL FORMAT »

Each Proposal must be prepared and submitted in accordance with the instructions below. HCPS will review
each Proposal to determine its responsiveness to the submission requirements. A responsive Proposal meets the
requirements of the solicitation, including the provision of all documentation, supporting exhibits, on-time
submission, and all required signatures. Failure to comply with these requirements may deem your Proposal as
non-responsive.

e The Proposal must be organized as to maintain comparability and consistency in the review and
evaluation of responses, specified below.
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¢ Avoid any elaborate promotional materials and provide only information that is required.
© All supporting materials should clearly reference the portion of the solicitation to which it pertains.

3.2.1 Discrepancies: HCPS is not responsible for discrepancies or inconsistencies provided in Proposer’s
response, Proposals not meeting the requirements below may be determined to be nonresponsive and will
receive no further consideration.

3.2.2 Trade Secret: If applicable: Note that all “trade secret” information submitted in response to this
solicitation shall be submitted in compliance with ss. 119.07 F.S., and 812.081 and shall be submitted in a
separate envelope and so labeled. A failure by the Proposer to prepare and label the confidential or exempt
portions of its Proposal in the manner specified in this section of the solicitation shall constitute a waiver by
Proposer of any applicable exemptions from disclosure or any confidential status including ones that may be
applicable to trade secrets under Florida law. if challenged, the Propaser who submits the trade secret
information shall bear all costs associated with defending their position.

3.2.3  Public Proposal Inspection: HCPS will provide a Proposer’s contact person with written notice if a public
records request has been made for a confidential portion(s) of Proposer’s response to the solicitation. HCPS will
provide for the inspection or copying any non-exempt portions of any proposal in its possession in accordance
with applicable law. If a Proposer wishes to preclude the inspection or copying of any non-exempt portions of
its response to the solicitation or if a dispute exists as to whether such portions are entitled to an exemption,
the Proposer must obtain a protective order from a court of competent jurisdiction prohibiting the inspection or
copying of the requested materials. The failure to timely initiate such legal proceedings shall constitute a waiver
by the Proposer of any applicable exemption or confidential status of the requested materials. By submitting a
response to this solicitation, the Proposer agrees to waive any cause of action or claim for damages it may have
against HCPS for its release of records in response to a public record request other than those that are prepared
and labeled as confidential or exempt as described in this section. The Proposer agrees to hold HCPS harmless
from any award to a plaintiff for damages, costs or attorney’s fees based upon HCPS’s non-disclosure of portions
of Proposer’s response that have been prepared and labeled as confidential or exempt from public inspection
and further agrees to reimburse HCPS for any attorney’s fees and costs it may incur in the defense of such non-
disclosure.

3.2.4  Pricing (Proposal Response Form): If applicable, HCPS may provide details below or provide a separate
attachment, in MS Excel format. If so, the Proposer must submit the response on a USB flash drive in MS Excel
formatted file or same format as provided. HCPS will deem incomplete forms, or forms in any other format as
non-responsive. HCPS will reject handwritten, printed, or alternate formats (i.e. Adobe Acrobat, PDF (this
section only}).

e Delivery costs shall be included in your proposal.

¢ Unit pricing shall be inclusive of inside delivery.

» HCPS will pay only for actual quantity of material installed for repairs.

e  Unit of measure should be as stated on the Bid Response Form

¢ HCPS will not pay any premium for weekends or holidays.

e HCPS will not pay for travel time to and from the work site or any travel made during lunch breaks.
* HCPS will not pay for quote, estimate, or an estimator fee.

Best value means the highest overall value to HCPS based on factors that include, but are not limited to, price,
quality, design, and workmanship. For any proposed services and solutions, the Proposer must provide a
detailed price breakdown for each service or solution separately as well as totals for services provided together,
if prices differ.
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All prices offered in the cost proposal shall include all labor, supervision, equipment, travel, charges, and any
other incidentals to complete the solution, application, or service. Labor categories shall be cost per hour, either
all-inclusive or cost per position (director, technical architect, project manager, etc.).

3.3 DELIVERY OF SEALED PROPOSAL

Delivered Proposal must be in a sealed envelope, clearly marked on the outside, as to: solicitation name, bid
number, and opening date. Proposals received in unidentifiable envelopes are sent at the proposer’s risk. To
assure receipt of bid, prior to opening, the proposer may choose to use special delivery mail or deliver by hand.
No oral, telegraphic (fax/scanner) or telephone responses or modifications will be accepted. HCPS will not
review proposals prior to the due date and time. The Proposal must be delivered to the ROSSAC building is a
ncontrolled access" building and all visitors are required to obtain a visitor's pass, photo ID is required before
entering the area. The Proposer must expect delays in obtaining parking authority and accessing the building

o The Proposer must organize the Proposal as specified below to maintain comparability and
consistency in the Committee’s evaluation.

o Avoid any elaborate promotional materials and provide all required information.

o All supporting materials should clearly reference the portion of the RFP to which they pertain. The
Proposal must submit:

o Hard Copy: one (1) original hard copy, and

o Electronic Copy: one (1) exact duplicate on a .pdf-formatted USB thumb drive or compact disc;
and

o Spreadsheet: one (1) Microsoft Excel spreadsheet (if HCPS supplies a spreadsheet for response
or specifically requests that pricing must be on Excel). Excel files should not be formatted to PDF
format.

o Forms: unless otherwise specified, Proposer must use the form(s) furnished by HCPS. Failure to
do so may be cause for rejection of the Proposal.

o Format Type: Proposals shall be typewritten and/or electronic.
o Erasures/Corrections: Erasures or corrections must be initialed by the Proposer.

o Signatures: An officer or employee having the authority to bind the company or firm must sign
the Proposal, in ink.

o Missing Attachments/Documents: Proposal must include all required attachments and
requested documentation. HCPS will not review a Proposal prior to the due date and time. After
the due date, any missing document is late and cannot be accepted unless HCPS deems the
missing document as non-material (minor irregularity) to the Proposal evaluation. The Proposer
must provide said documents to HCPS prior to Board submittal and approval.

o Proposal Due Date/Delivery Location: HCPS will receive sealed Bids until the date and time
indicated on the solicitation coversheet. Proposals must be delivered to Hillsborough County
Public Schools, Procurement Services, as follows:

Physical Mailing Address: Mailing Address:

Hillsborough County Public Schools Hillsborough County Public Schools
Procurement Services, Third Floor Post Office Box 3408

901 East Kennedy Boulevard Tampa, Florida 33601-3408

Tampa, Florida 33602
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3.3.1 Late Proposals: Proposals received after the date and time of the bid opening are late (regardless of
reason). HCPS will date stamp but not evaluate late proposals. The proposer may contact Procurement Services
to arrange retrieval of its late submittal. It is the proposer’s sole responsibility to deliver the proposal to the
correct location and on time. HCPS will reject all telephoned, emailed, faxed, and verbal offers.

3.3.2 Weather Conditions: Should weather conditions require HCPS to close its offices on the Proposal due
date, the due date will become effective on the same hour of the following HCPS business day or as notified by
HCPS via VendorlLink.

3.3.3 Proposal Opening: At proposal openings, HCPS personnel will only reveal the names of the proposers (if
proposers are present).

3.3.4 General Exemption from Inspection or Copying of Public Records: Sealed Proposals, pursuant to s.
119.07(1) and s. 24(a), Art. | of the State Constitution until HCPS provides notice of an intended decision or until
thirty (30) days after opening the Proposals, whichever is earlier.

3.4 PROPOSALEVALUATION

HCPS Procurement Services shall forward only those on-time responsive and responsible Proposals to an
assigned HCPS Evaluation Committee (the “Committee”) for further evaluation. HCPS will not evaluate non-
responsive/responsible proposals. The Committee, consisting of HCPS personnel but may include additional
stakeholders, will review, discuss, and rank the proposals. Procurement Services personnel will participate as
facilitators. See section 4. Evaluation Criteria for more detail.

HCPS will prefer to contract with those Proposer(s) that are in full compliance with the provided terms and
conditions stipulated in this solicitation. However, after allowance for any deviations, a proposal with
alternatives may be considered. HCPS cautions proposers to indicate all restrictive deviations from the desired
terms and conditions.

. HCPS will select the proposal(s) deemed to be in its best interest and shall be the sole judge and
final arbiter of its own best interest, the evaluation of submissions, and the resulting negotiated
agreement.

. Proposers are advised that, in the event of receipt of an adequate number of proposals, as deemed

by HCPS, require no clarifications and/or supplementary information; such Proposals may be
evaluated without further discussion. Proposers should provide complete, thorough proposals with
the proposer’'s most favorable terms.

. Should a Proposal require additional clarification and/or supplementary information, proposer
should submit such requests prior to the last day for questions (see cover sheet).

. HCPS may choose to award a proposal-without discussion with any Proposer after evaluation of all
proposals. Therefore, the Proposer shall submit a complete Proposal with all pertinent information.

. HCPS may cancel this solicitation or reject Proposals at any time prior to award and is not required
to furnish a statement as to reasons why HCPS does not deem a Proposal as the most advantageous.

3.4.1 Best and Final Offer “BAFO”/Negotiations: At any phase of the evaluation process Procurement
Services may request a BAFO and/or negotiate the proposed terms, conditions, and rates with the highest-
ranked proposer(s) (individually or simultaneously) prior to submittal to the Board. HCPS may seek to reach
acceptable terms with any proposer or terminate discussions as it deems 1o be in its best interest. HCPS may
continue the process until it reaches an agreement or until termination of the process.

3.4.2 Inspection of Proposer's Facilities: HCPS reserves the right to inspect a proposer’s facilities and assets
prior to award of the Agreement.
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3.43 Tie Proposal: In the event of a "tie" scoring of Proposals, HCPS shall award in the following descending
order until the "tie" is resolved:

. Business certifying that it has implemented a dfug—free workplace in accordance with the provision
of Florida Statute 287.087

. 0SD-approved small business enterprise

. SBE business certified by a governmental entity in Hillsborough County, Florida

. SBE business certified by a governmental entity in the Tampa Bay area

. Florida certified SBE owned business

. Business located in Hillshorough County, Florida

J Business receiving the larger dollar award on other items within the bid

. Business located in the State of Florida

. Flip of a coin by Procurement Services

3.5 PROTEST

In accordance with s. 120.57{3) F.S. and School Board Policy chapter 6320 (Bid Protest), any person who is
adversely affected by HCPS’ decision or intended decision shall file with HCPS a notice of protest in writing
within 72 hours after the posting of the notice of decision or intended decision. With respect to a protest of the
terms, conditions, and specifications contained in a solicitation, including any provisions governing the methods
for ranking proposals, awarding contracts, reserving rights of further negotiation, or modifying or amending any
Agreement, the notice of protest shall be filed in writing within 72 hours after the posting of the solicitation,
Saturdays, Sundays, and state holidays shall be excluded in the computation of the 72-hour time period.

The formal written protest shall be filed within 10 days after the date the notice of protest is filed. Failure to file
a notice of protest or failure to file a formal written protest shall constitute a waiver of proceedings under this
chapter. The formal written protest shall state with particularity the facts and law upon which the protest is
based and include a bond payable to The School Board of Hillsborough County, Florida in an amount of 5
percent of the lowest accepted bid, proposal, ore reply for all other projects, conditioned upon payment of all
costs and fees which may be adiudged against the protestor in the administrative hearing.

Upon receipt of the timely filed formal written protest, HCPS shall stop the solicitation or Agreement award
process until the subject of the protest is resolved by final HCPS action, unless the HCPS Superintendent sets
forth in writing particular facts and circumstances which require the continuance of the solicitation or
Agreement award process without delay in order to avoid an immediate and serious danger to the public health,
safety, or welfare.

HCPS shall provide an opportunity to resolve the protest by agreement between the parties within 7 days,
excluding Saturdays, Sundays, and state holidays, after receipt of a formal written protest. If the subject ofa
protest is not resolved by agreement within 7 days, excluding Saturdays, Sundays, and state holidays, after
receipt of the formal written protest, and if there is no disputed issue of material fact, an informal proceeding
shall be conducted and applicable HCPS rules hefore the General Manager of Procurement Services.

If the subject of a protest is not resolved by agreement within 7 days, excluding Saturdays, Sundays, and state
holidays, after receipt of the formal written protest, and if there is a disputed issue of material fact, HCPS shall
refer the protest to the Division of Administrative Hearings (the “Division”) by electronic means through the
Division’s website for proceedings.

Upon receipt of a formal written protest referred pursuant to this section, the director of the Division shall
expedite the hearing and assign an administrative law judge who shall commence a hearing within 30 days after
the receipt of the formal written protest by the division and enter a recommended order within 30 days after
the hearing or within 30 days after receipt of the hearing transcript by the administrative law judge, whichever is
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later, Each party shall be allowed 10 days in which to submit written exceptions to the recommended order. A
final order shall be entered by the agency within 30 days of the entry of a recommended order. The provisions
of this paragraph may be waived upon stipulation by all parties.

3.6 AWARD

Award(s) shall be to the highest ranked responsive, and responsible Proposal(s) that meets specifications with
consideration being given to the specific quality of the product, conformity to the specifications, suitability to
school needs, delivery terms, qualifications, experience, and past performance. HCPS reserves the right to award
to multiple Proposers:

3.6.1 All or None by Group, Section, Area, or Category. HCPS may divide the award into Groups, Sections,
Area, or Categories of similar types of items as it deems to be in its best interest. HCPS will award each Group,
Section, Area, or Category to the lowest responsive and responsible Bidder in total. Bidders are required to bid
all items within a specified Group, Section, Area, or Category for consideration for award of that Group, Section,
Area, or Category.

3.6.2 Deletion of Line Items: Upon evaluation, Procurement Services reserves the right to delete any item
within a Group, Section, or Category and recommend award of the balance of the items contained within that
Group, Section, or Category, as deemed in HCPS’ best interests.

3.6.3 Less Than Two Proposals: If in receipt of less than two responsive proposals for commodities and
contractual services, HCPS may negotiate on the best terms and conditions or resolicit competitive sealed
proposals as determined to be in its best interest.

3.6.4 No Award (F.A.C 6A-1.012): HCPS shall have the authority to reject any or all proposals submitted in
response to any competitive solicitation and request new proposals or purchase the required commodities and
contractual services in any other manner authorized under the State of Florida Department of Education
Purchasing Policies 6A-1.012.

3.6.5 Rejection of All Bids/Proposals/Replies (§§ 119.07(1) F.S. and 24(a), Article I of the State Constitution):
HCPS may reject proposals submitted in response to the solicitation and shall remain exempt from §§ 119.07(1)
F.S. and 24(a), Article | of the State Constitution, until HCPS provides notice of an intended decision concerning
the reissued solicitation or until HCPS withdraws the reissued solicitation, not to exceed twelve (12) months
from the date of the Notice of Rejection.

3.6.6 Purchase Order: Award by the Board shall not constitute an order. The Contractor must receive an HCPS
purchase order prior to the provision of any product or service. Shipments shall be as specified on the purchase
order, conforming to the Proposal form, specifications, and general instructions.

3.6.6.1 F.0.B. Destination: Prices bid for all items shall be F.0.B. Destination and include all shipping charges to
all HCPS locations.

3.6.6.2 Other Fees: The Contractor may not add any additional fees to the order including, but not limited to,
special handling charges, hazardous materials fees, fuel surcharges, etc.

3.6.6.3 Early Payment Discount: The Proposer may offer a cash discount for early payment. However, HCPS
shall not consider such discounts in determining the lowest net cost for proposal evaluation purposes. HCPS
shall compute discounts from the date of satisfactory delivery at place of acceptance or from receipt of correct
invoice at the office specified, whichever is later.

3.6.6.4 Minimum Order: HCPS assumes that it will purchase commodities on either the smallest unit of
measure or as stated in the solicitation. A Proposer’s minimum order requirement exceeding the said unit of
measure is cause for rejection of the Proposal as non-responsive.
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4 EVALUATION CRITERIA

4.1 PRELIMINARY EVALUATION
Performed at the time »of initial screening, this phase shall be Pass/Fail as determined by the Procurement
Officer. Procurement Services reserves the right to evaluate Proposals for: '

o Delivered Proposal must be in a sealed envelope, marked on the outside (Solicitation name,
number, and due date; and

J one (1) original hard copy, and
. one (1) exact duplicate on a .pdf-formatted USB thumb drive or compact disc; and
. one (1) Microsoft Excel spreadsheet (if HCPS supplies a spreadsheet for response or specifically

requests that pricing must be on Excel). Excel files should not be formatted to PDF format.
o submission of all required forms, including but not limited to the provision of:

Proof of insurance; and
Required licenses; and

Proof of incorporation, and
Business tax certificates, and
References

O 0O O O O

4.2 EVALUATION PHASE 1
All Proposals that meet the pass/fail requirements of the Preliminary Evaluation and are determined to be
otherwise responsive will be evaluated using the following process:

o The Evaluation Committee will rank proposals based on the stated summarized Weighted Criteria. If
the Evaluation Committee chooses to recommend for award without a Phase 2 evaluation, the
Procurement Officer may negotiate any proposed terms, conditions, and costs with the highest-
ranked proposet(s), simultaneously or in order of weighted criteria, as deemed to be in HCPS' best
interest. Failure to reach acceptable terms with a proposer(s) is cause for termination of the
solicitation process. '

° The Procurement Officer may arrange for discussions with Proposer(s), if required, to obtain
additional information or clarification.

4.2.1 Scoring Scales: Up to 10 points. In this phase, the maximum points any respondent can achieve is 1,000
points. :

] 10 = Outstanding: The response exhaustively addresses the question and demonstrates the
proposer has extraordinary experience in performing the required services related to the question.
The proposal indicates proposer would provide exceptional value to HCPS.

o 6, 7, or 8 = Adequate to Good: The response extensively addresses the question and demonstrates
exceptional ability to perform the required services related to the question.

. 3, 4 = Marginal: The response adequately addresses the question and demonstrates proposer has
enough ability to perform the required services related to the question.

o 0 = Unacceptable: The response minimally addresses the question or demonstrates proposer has
nominal ability to perform the required services related to the question.
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1 Qualifications and Experience: 25

. Experience in this specific type of work and qualified to perform comparable
volume; and
. references provided good feedback; and
. work performed was relevant to work requested in the solicitation; and
) staffing plan :
2 Scope of Work: Includes Statement of Work: v 30
. Provided reasonable time-frame for completion; and
. Work plan addresses desirables; and
_ . Clearly identifies all steps in work plan process . 7
3 Cost/Best Value: Best value means the highest overall value to HCPS based on factors 35

that include, but are not limited to, price, quality, design, and workmanship.

4 Utilization of HCPS-registered Small Business Enterprises: Procurement Services, based 10
on the submitted information on the “SBE Subcontractor Utilization Letter of Intent,” will
award SBE points based on the percentage of the projected dollar spend with HCPS-
registered OSD vendors. Points shall be as follows:

e 0 points: 0% to 19%,

¢ 3 points: 20% to 29%

e 4 points: 30% to 39%

* 6 points: 40% to 59%

e 7 points: 60% to 69%

e 8 points: 70% +,

e 10 points: Proposer is an HCPS-registered SBE vendor

4.3 EVALUATION PHASE 2 (OPTIONAL) ,

If the Committee requires a phase 2 evaluation, the short-listed proposers invited to Phase 2 evaluation stage
may be required to provide a question and answer session (in person or via phone) or a multi-media
presentation to include, but not limited to, revised pricing, a question and answer session, and a highlight of its
capabilities and industry advantages. The Phase 2 weighted selection criteria will include the following:

4.3.1 Scoring Scales: Up to 10 points, same as Section 4.2.1. In this phase, the maximum points any
respondent can achieve is 500 points.

Oral Presentation or Question and Answer Session:
e  Answers to Committee-provided questions; and
s why Proposer is the “best fit” for HCPS; and
e explains benefits to the community stakeholders {including utilization of OSD-registered SBE
vendors)

Cost Effectiveness: The Committee will rank proposals regarding prices after the provision of oral presentations. 25
Best value shall mean the highest overall value to HCPS based on factors that include, but are not limited to,
price, quality, design, and workmanship.
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NO BID STATEMENT
HILLSBOROUGH COUNTY PUBLIC SCHOOLS
19043-MST-IV CUSTODIAL SERVICES

Regarding the above solicitation, | hereby submit a “no bid” for the reasons checked below:

Insufficient time to respond

Could not meet Insurance requirements

Addenda were received too late to respond

Could not meet bonding requirements

Could not meet specifications

We do not offer the product or service requested
Specifications were unclear or restrictive

Our schedule will not permit us to respond

Terms & Conditions were unclear or restrictive

We do not bid directly

Keep our company on this bid list for future bids

Remove our company name from this bid list for future bids
Please provide any additional explanation for not participating in our bidding process:

OooOooooodoOooaon

Signature of Owner or Authorized Officer/Agent E-mail

Printed Name Title

Thank you for your participation in our bid process and we look forward to opportunities for you to respond in
the future. '

**No Bid Statement may be submitted via facsimile to 813-272-4390*%
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5 - SPECIAL CONDITIONS/SUBMITTALS

THE REMAINDER OF THIS COMPETITIVE SOLICITATION MUST ACCOMPANY YOUR BID

19043-MST-1V CUSTODIAL SERVICES ‘
Bid Due Date: Wednesday, April 17, 2019 at 3:00 p.m. ET

Hillsborough County Public Schools

Attn: lvan F. Viamontes, Contracts Manager
901 East Kennedy Boulevard

Tampa, Florida 33602
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5.1 TAB 1: QUALIFICATIONS AND EXPERIENCE

5.1.1 Minimum Qualifications: With the submittal, the Proposer must provide all the requested
documentation. HCPS will not evaluate Proposals for failure to provide the requested documentation (non-
responsive). Additionally, HCPS reserves the right to request documentation at any time during the contract
period. Proposals that do not meet these qualifications should not be submitted, will not be reviewed, and will
be disqualified.

5.1.1.1 www.myvendorlink.com: HCPS requires that the proposers have a current vendor application on file at
www.myvendorlink.com.

[ Accept 1 Reject

5.1.1.2 Substitute W-9: HCPS must obtain youf correct Taxpayer Identification Number (TIN) to report income
paid to you or your organization. HCPS uses the Substitute Form W-9 to obtain certification of your TIN to
ensure accuracy of information contained in its payee/vendor database. We ask for the information on the
Substitute Form W-9 to carry out the Internal Revenue laws of the United States. You are required to give us the
information. Any payee/vendor who wishes to do business with HCPS must com plete the Substitute Form W-9.
Substitute Form W-9 is the only accéptable documentation. We will not accept IRS Form W-9. See
https://www.sdhc.k12.fl.us/docs/00/00/15/62/W 9 Substitute Form.pdf.

1 Accept 1 Reject

5.1.1.3 Experience: The Proposer shall have been in the provision of the required commodities and contractual
services herein for a minimum of three (3) years and shall provide proof along with the Proposal (including but
not limited to articles of incorporation, business tax receipts...). Failure to provide said proof may be grounds for
rejection of proposal. Proposers must prove validity of the stated documents to be in effect at the time of
proposal due date. HCPS will not award on assumptions that a granting of a license will occur at a future date.

[ Accept 1 Reject

5.1.2 Licenses: The Proposer must be in possession of and provide proof of any required occupational
licenses, business tax receipts, Articles of Incorporation, sunbiz.org report.

[ Accept [1 Reject

Please list the applicable/necessary licenses:

5.1.3 Proof of Insurance: The Proposer may provide with the Proposal a copy of any policy evidencing the
insurance coverages and limits required by the solicitation. However, it does not constitute approval or
agreement by HCPS that the insurance requirements have been satisfied or that the insurance policies shown on
the Certificates of Insurance follow the requirements of the solicitation.

] Accept (] Reject

5.1.4 Insurance Requirements: Insurance requirements for HCPS vary based on the type of service, risk, and
contract amount. The Contractor shall submit the insurance requirements as stated below to HCPS Procurement
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Services upon award and prior to performance of described commodities and contractual services in the
contract.

. The HCPS Safety & Risk Management Office is ultimately responsible for the selection and approval
of the insurance requirements for all HCPS contracts.

. Insurance carrier(s) must have a minimum A.M. Best Financial Rating of A-.

. Waiver of Subrogation must be in place.

o Certificate of Insurance must be received prior to commencement of work.

5.1.4.1 Workers’ Compensation and Employers’ Liability: The Contractor must comply with all requirements of
the State of Florida Division of Workers’ Compensation. The Warkers Compensation insurance coverage
(inclusive of any amount provided by an umbrella or excess policy) shall be as required by s. 440, F.S. Coverage
shall be for all its employees connected with the services of the contract. Unless insured by the Contractor, the
Contractor shall require its subcontractors similarly to provide Workers’ Compensation Insurance for all
subcontractor employees.

$100,000
Disease Policy Limit $500,000
Disease Each Employee $100,000

5.1.4.2 X Commercial/General Liability Insurance: If box is checked, the Contractor must submit a certificate
of insurance for Contractors/Subcontractors showing:

) REIA RA AR & 4 2 kD & Proie alye g ) :
Less than 51 million | Over S$1 million

General Aggregate 51,000,000 $2,000,000
Each Occurrence $500,000 $1,000,000
Products/Completed Operations Aggregate $500,000 $1000,000
Personal and Advertising Injury $500,000 $1,000,000
Damage to Rented Premises [Fire Legal Liability] $50,000 $50,000
Medical Payments $5,000 $5,000
THE PROVIDER MUST LIST HILLSBOROUGH COUNTY PUBLIC SCHOOLS, 901 E. KENNEDY BLVD., TAMPA, FL 33602 AS
“CERTIFICATE HOLDER” AND “ADDITIONAL INSURED” ON THE SUBMITTED INSURANCE CERTIFICATE.

5.1.4.3 [ Business Automobile Liability Insurance: a Contractor who utilizes automobiles that stay on
public roads and parking lots only need to have insurance as required by the State of Florida to operate on
public roadways. Automobile operation anywhere else on hcps property requires the below listed insurance.
This coverage shall be an "Any Auto" form policy.

AUTOMOBILES THAT STAY ON PUBLIC ROADS AND PARKING LOTS ONLY NEED TO HAVE INSURANCE AS
REQUIRED BY THE STATE OF FLORIDA TO OPERATE ON PUBLIC ROADWAYS. AUTOMOBILE OPERATION
ANYWHERE ELSE ON HCPS PROPERTY REQUIRES THE ABOVE LISTED INSURANCE.

Bodily Injury [per person/per accident] , $1,000,000
Personal Injury Protection (No Fault) $10,000 $10,000
Property Damage $500,000 $1,000,000
Hired — Non-Owned Liability , $500,000 - $1,000,000
Medical Payments $5,000 $5,000
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Combined Single Limit [in lieu of above split [imits] | $1,000,000 i $5,000,00
THE SCHOOL DISTRICT OF HILLSBOROUGH COUNTY, FLORIDA, 901 E. KENNEDY BLVD., TAMPA, FL 33602, AS “CERTIFICATE
HOLDER” AND “ADDITIONAL INSURED.”

5.1.4.4 No Waiver of Sovereign Immunity: Nothing herein contained shall be deemed or construed as a waiver
of sovereign immunity as provided by § 768.28, Florida Statutes, by any agency or political subdivision to which
sovereign immunity may be applicable.

5.1.5 Cover Letter: With the Proposal, the Proposer must provide a cover letter to include the proposer’s:
» understanding of the requirements and scope of services of this solicitation; and
« interest and ability to perform the requirements of this solicitation; and
« principles, including the contact information; and

 representatives, including the contact information, of those who will represent the Proposer during the
solicitation process; and

o signature (by an authorized representative who may legally bind the Proposer to the promises provided
in its Proposal)

[ Accept [ Reject

5.1.6 Qualification Summary: Provide a summary of Proposer’s qualifications including related skills and
market strengths. If applicable, include sub-contractor qualifications. Provide information regarding past
working relationships on similar projects.

5.1.6.1 Key Personnel: Identify key personnel and provide biographical information (resumes) pertaining to
their backgrounds, expertise, and job descriptions. Also, provide a staffing plan (including key personnel,
number of dedicated team members, and team members’ professional qualifications).

5.1.6.2 Technical Staff: The proposer must provide the number of technical personnel employed and how many
will be available to support HCPS.

5.1.6.3 Resources: The proposer must list all resources available to provide the required contractual services. At
a minimum, list all applicable assets:

. Equipment

. Vehicles

. Specialized Skills
L1 Accept [ Reject

5.1.7 References: The proposer must provide the filled-in and signed references with the proposal, see

Section 5.1.1, required Forms. HCPS may contact these references during the evaluation process and may utilize
other references’ information to predict the proposer’s capability. Negative references, in HCPS’s sole discretion,

may be cause for proposer disqualification.

. Included references should be customers from the previous three (3) years; and
. Provide at least three (3) filled reference forms; and -
. HCPS-Preferred references shall be in the following order:

o School districts
o Hillsborough County, Florida based references
o State of Florida based references
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o Large municipalities or local governments
o Private sector

IF PROPOSER PROVIDES HCPS AS A REFERENCE, THE PROPOSER MUST PROVIDE AN ADDITIONAL (FOURTH) .
REFERENCE.

1 Accept [ Reject

AS THE PERSON AUTHORIZED TO SIGN THE STATEMENT, | CERTIFY THAT THIS COMPANY COMPLIES FULLY WITH
THE REQUIREMENTS IN THIS SECTION.

Signature - Title

Print Name Date
[INTENTIONALLY BLANK]
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5.2 TAB2: SCOPEOFWORK

This document, appendix, attachment, and addenda will constitute the contract between the successful
proposer(s) and HCPS. Proposers shall state, in a separate writing, and include with their proposal response, any
required exceptions, or deviations from these terms, conditions, and specifications. If agreed to by HCPS, they
will be accepted and be part of the contract.

HCPS intends, through this solicitation, to identify qualified Contractor(s). The provision of commodities and
contractual services under this contract include, but not limited to; providing all labor, materials, supervision,
equipment, incidentals, and related items necessary to complete the requests in accordance with the
specifications contained herein. '

Clearly indicate any exceptions to the Scope of Work of the solicitation or provide an alternative (alternative
must be marked as “alternative proposal”) for HCPS to consider. Summarize your approach and understanding
of the services and any special considerations of which HCPS should be aware. The Proposer is required to:

o describe specific details of the proposed development methodology that it shall provide as part of this
solicitation; and

e  address each of the requested items in conjunction with the scope of work description presented in
the Scope of Services section of this solicitation; and

5.2.1 Estimated Budget: For the purposes of calculating the amount of a protest bond, this Contract is valued
at approximately $65,000,000 for the initial term. This is only an estimate and the actual amount may vary. HCPS
is not responsible if actual purchases are less than this amount.

5.2.2 Contract Term/Option to Renew: The initial term of the agreement shall be for a period of five (5)
year(s), following approval by The School Board of Hillshorough County, Florida or as stated on a subsequent
HCPS Award Letter, whichever is later.

5.2.2.1 Renewals: This Contract may be renewed for three (3) additional 1-year periods provided all terms and
conditions remain unchanged and in full force and effect.

5.2.2.2 Unilateral Renewal: Should the Contractor request not to renew this Agreement at the end of the
current Contract period, it is understood and agreed that HCPS may unilaterally renew this Contract, for a period
not to exceed 90 days, under the same prices, terms, conditions, and specifications governing the existing
Contract

5.2.2.3 Mutual Renewal: If in agreement, the parties must execute the option to renew in the form of a
renewal letter, issued no sooner than 120 days prior to Agreement expiration. Refusal by either party to exercise
this option to renew will allow the Agreement to expire on the original or on a mutually agreed written date.

5.2.2.4 Emergency Mutual Renewal: Upon agreement by the parties, this agreement may renew beyond the
above-stated renewal periods, not to exceed 180 days.

5.2.3 Changes in Scope of Work: HCPS may order changes in the required goods and services consisting of
additions, deletions, or other revisions within the general scope of the solicitation. Unless accepted by a
mutually signed written amendment, Contractor may make no changes related to the scope of the project,
amount of compensation, or any other adjustments to the Contract.

If the Contractor believes that a product or service is not within the scope of work of the Contract, is a material
change, or will otherwise require more compensatidn to Contractor, the Contractor must immediately notify the
General Manager of Procurement Services in writing of this belief. If the General Manager of Procurement
Services agrees that the product or service is within the Contract’s scope, as written, Contractor shall continue
providing the goods and services as changed and at the cost stated for the product or service within the scope.
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The Contractor must assert its right to an adjustment under this clause within 30 days from the date of receipt
of the written order.

The General Manager of Procurement Services reserves the right to negotiate with Contractor without
completing the competitive bidding process for goods and services like those specified within the solicitation for
which requirements were unknown upon release of the solicitation.

The parties may not expand the Scope of Work beyond the terms on the issued purchase order without prior
approval of the HCPS Project Coordinator. The Contractor shall provide a written estimate of labor and materials
to the requesting department within 24 hours for any contractual services beyond the quoted scope of work and
purchase order. HCPS must provide the Contractor an amended or additional purchase order prior to the
provision of the additional commodities or contractual services. Verbal confirmation is not an acceptable as
permission to proceed.

5.2.4 Requirements:

e HCPS agrees to provide a list of all sites to be serviced by the agreement. Any additions or subtractions
to the list of sites to be serviced must be agreed upon by both parties at least 30-days before
additions/deletions occur. See Appéndix A: Florida Inventory of School] Houses {FISH). _

o HCPS will retain a program oversight team tasked with monitoring the agreement including, but not
limited to, performance evaluations, quality inspections, compliance, payments, and coordination of
response to emergencies.

e Sites to be serviced include school sites and non-school sites.

o Proposer shall clarify if there will be a systematic recycling effort. .

¢ HCPS will provide a list of cleaning specifications including cleaning height, square footage assumptions,
“do not touch” lists, specific duties, stocking/restocking criteria, and banned chemicals.

e The cleaning frequency chart will be negotiated and agreed upon by both parties but will include
minimum requirements.

e Contractor will furnish ali chemicals and supplies needed including disposable materials and equipment.

e Proposer must detail its hiring process, training and career planning, employee evaluation rubric, and
incentive structure for recruitment purposes.

e A clear grievance procedure must be detailed including grievances initiated by vendor employees and
HCPS employees.

¢ Proposer must be willing to execute a performance-based agreement that includes agreed upon
deliverables, cost mitigation, and consequences for failure to perform as expected.

s Proposer must detail its willingness and foreseeable actions related to custodial services in emergency
situations (i.e. extreme weather conditions, emergencies...).

e Proposer must detail expected square footage cleaning assumptions for all settings and personnel.

o Proposer shall delineate its cost structure and expected frequency of billings and payment.

s Proposer must specify the scope of work hours for employees of the vendor including start and end
times, holidays, lunch, scheduled breaks. Normal 6:00 AM to 1:00 PM; Elementary 2:00 PM to 10:30
PM; Midd!le 4:30 PM to 1:00 AM; High 3:30 PM to 12:00 AM; K8 and other sites will be determined and
agreed upon mutually.

s HCPS requests a minimum square footage assumption of 19,000 standard of cleaning with explanation
by the vendor of any exceptions.

o HCPS reserves the right to request reassignment, reduction, or addition of positions with the vendor
given 30-days’ notice.
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Proposer shall describe chair glides and other precautionary measures to be used that will help limit
damage to the school setting.

Proposer shall thoroughly describe any mixing standards and dilution stations to be used in the school
setting.

Proposer shall provide itemized lists of supplies to be used if known and/or demonstrate a willingness to
meet HCPS minimal requirements (e.g., liner sizes between 7 and 10 gallons for small bins; 20-30 for
medium hins; and 40-45 gallons for large bins.

Proposer shall include a proposed deep-cleaning schedule that provides for at least 1 deep cleaning each
calendar year; ideally during the summer months before the start of the school year.

Proposer shall include description of its plans for steam cleaning during non-student breaks.

Praposer must indicate a willingness to clean windows up to a 10-foot ladder height.

Proposer shall include plans to clean mechanical and electrical rooms on a semi-annual basis unless
unforeseen circumstances mandate additional cleanings.

Proposer must describe its role with respect to gate/building opening and closing at all sites.

Proposer shall discuss any foreseeable limitations to its role during construction projects or building
closures.

O Accept [ Reject

5.2.5

student Nutrition Services: Proposer will not clean any Student Nutrition Services kitchens. Only the

student seating areas.

[ Accept 1 Reject

5.2.6

Supplies: Proposer will provide all paper products, cleaning equipment, and cleaning supplies.

[ Accept [ Reject

5.2.7

Safety and Compliance:

HCPS reserves the right to have its HCPS Project Coordinator or designee review and oversee execution
of this Agreement.

HCPS will be provided with all relevant Safety Data Sheets (SDS)

HCPS will be provided with documentation of all necessary Occupational Safety and Health Act (OSHA)
compliance materials.

Proposer shall describe its process for natification of em ployee/occupational health issues.

Proposer shall detail its procedures for handling dangerous chemicals and biomedical waste.

Proposer must agree that all furniture moved into hallways must allow for clear exit routes and
compliance with fire and other codes.

O Accept 1 Reject

5.2.8

Human Resources:

Proposer must stipulate willingness to follow State of Florida and HCPS hiring protocols in compliance
with applicable laws.

Proposer shall provide interview process and related candidate questions.

Proposer must detail substitute coverage and adequate manpower to clean all facilities specified in the
Agreement. All efforts to recruit, retain, and develop employees should be described.

Proposer shall clearly state its plans for transition of current HCPS employees, hiring incentives, bonus
structures, hourly wages, reporting structures, benefits packages, and career development plans.
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Proposer shall assume costs of badging, background checks, fingerprint monitoring, etc.
In the event of damages, theft, or breach of security by Proposer’s employees, describe what action will
be taken (e.g., rekeying of locks, termination, and reassignment).

Proposer shall demonstrate willingness to allow for HCPS input in employee evaluations either formally
or informally.

Proposer shall delineate expectations about responsibility for any damages to persons or property
sustained at HCPS facilities, willingness to meet state inspection criteria, and assumption of risk and
liability.

Proposer shall describe the expected procedures to verify eligibility for employment in coordination
with HCPS Human Resources. Contractor’s employees must submit to a physical examination before
employment and be subject to HCPS Fitness for Duty requirements throughout their assignment at
HCPS.

‘Proposer shall describe its plans for monitoring of time and attendance by employees and any

infrastructure or equipment support heeded to perform this function.

Proposer shall describe any shift-bidding or other assignment methods to be used.

Proposer shall demonstrate a willingness to provide staffing and coverage for special events as needed
by the district,

Proposer shall specify its plans with respect to retention of intellectual property, district strategies and
usage, scheduling, budgeting if the agreement is ever nullified or terminated.

Proposer must assume all responsibility for Workers’ Compensation insurance and claims for its
employees.

Proposer must detail its employment hiring and benefits package (Note: HCPS operates on the
assumption of 253 working days per year at HCPS).

Proposer shall detail the staffing structure used to oversee its employees including inspectors and
liaisons.

Proposer must provide custodial personnel coverage information for when HCPS locations serve as
storm shelters.

Proposer shall detail its proposed relationship with the Hillsborough Support Employees Federation
{HSEF) bargaining unit during and after the transition.

Proposer shall agree to be bound by the terms of the contract between HSEF and HCPS through June 30,
2020. See https://www.sdhc.k12.fl.us/docs/00/00/04/06/17 20HSEF BlueCollarContract.pdf.

[ Accept [0 Reject

5.2.9

Program Oversight:

Proposer shall describe its expectations about how HCPS program oversight staff would monitor and
report on performance.

Describe any efforts to provide regular performance/operations reporting and access to systems
including performance dashboards that will be available to HCPS program oversight staff and their
frequency.

Proposer must be willing to comply with industry accepted standards of performance including APPA or
comparable, mutually agreed upon standards.

Proposer shall include clear communication protocols that ensure awareness of HCPS staff (e.g.,
administration, principals, security) related to custodial issues.

Proposer shall attempt to delineate the role of its employees in initiating or escalating a maintenance
request to HCPS for action.
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e Proposer shall agree to provide certain HCPS locations to provide yard work, including, but not limited
to, trimming, and mowing. However, the following buildings were omitted and must be as part of this
solicitation: Maintenance West (5002 N. Lois Ave., Tampa, FL 33614), ROSSAC (901 E. Kennedy Blvd.
Tampa, FL 33602, ISC (2920 N. 40 Street, Tampa, FL 33605), and Velasco (1202 E Palm Ave, Tampa, FL
33605). See Appendix B: Non-Mowing Program Sites

e Proposer shall describe its willingness to comply with established School Board policies.

e Proposer shall describe the expected timeline for corrections to identified deficiencies.

e Proposer agrees to allow HCPS program oversight personnel to inspect common areas and classrooms
after floor stripping and before waxing to ensure quality.

e Proposer must provide an overview of all auditing procedures used to examine performance including
those with and without HCPS involvement.

e Proposer shall share any documentation obtained from a 3 party work loading system including image
purchase order receipts, work order receipts, files, audio files, video files, scanned documents,
spreadsheets, and documents.

e Proposer shall indicate willingness to return all documentation to the district upon nullification or
termination of the agreement without monetary or other penalty.

e Proposer must acknowledge that the term of the contract would be for 5 years with the option to renew
annually for an additional 3 years, renewed yearly, resulting in a total agreement length of no more than
8 years. )

o Proposer must be willing to furnish the life of the contract and any extension thereof with a
performance bond issued by a bonding company registered to do business in the State of Florida for an
agreed upon amount.

e Proposer must specify its willingness to revise proposals, best and final offers, and enter negotiations at
any time upon request by the district.

1 Accept [ Reject

5.2.10 Subcontractors: The Proposer understands that, as a Prime Contractor, said Contractor is responsible
for all actions taken by its subcontractors and shall bare all liability for the subcontractors’ action under this
contract. HCPS must pre-approve each subcontractor and must follow all of the Contractor’s requirements

herein.

5.2.11 Statement of Work: The Proposer must provide a preliminary statement of work (SOW) to describe the
framework within which the Contractor is expected to operate — that is, the work to be performed and/or the
results to be achieved. The SOW should contain the following elements:

5.2.11.1 Introduction/Background: identifies the need for the work, cites the contract’s goals, describes
the location of the work, and identifies how the contract work fits into the project/program’s mission and goals.

5.2.11.2 Objectives: The objectives are well-defined statements of the results to be achieved in order for
the overall mission of the work to be accomplished. They should be quantifiable criteria that must be met for
the work to be considered successful.

5.2.11.3 Scope: Gives a brief description of what the scope of work does and does not cover. It should be
limited to what is necessary to convey the intent of the contract. It may include an outline of the extent of the
work, a brief overview of the steps of the project, a brief description of the methodology used, and a description
of the location of the work.
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5.2.11.4 Task to be completed: Tasks are activities and milestones to accomplish the contract objectives.
The Proposer may be structure using milestones, deliverables, or processes. The following may be part of this
section:

. A clear delineation of responsibilities

. A detailed description of each work element

. The approach or methodology

. Timelines and deliverable requirements with each task description

. Support that is required in terms of equipment, staffing, computers, software, or subcontractors, as
applicable

. Aclear descriptjon of any specific equipment or software compatibility requirements

. Identification of instruments (e.g. surveys, questionnaires) that will be used and/or documentation

that must be followed or used as guidelines
o Clear instruction of contract phasing or sequencing, if necessary

5.2.11.5 Time Frame and Deliverables: Specifies timeframes applicable to the completion of tasks,
milestones, and/or completion of the entire contract and states what the Contractor is responsible for delivering
during the work and at the end of the project, as applicable. Deliverables should:

. Be specific
. Have clear instructions regarding their submission
. Clearly define the way the Pl will determine if they are acceptable
5.2.11.6 Associated Costs: Specifies costs associated with all required tasks, including rates (hourly/flat)

and fees (e.g. for travel, materials & supplies, and miscellaneous expenses).

5.2.11.7 Signatures from Involved Parties: Should include signatures from the Pl and the contractor,
along with their titles/positions and date.

5.2.12 Customer Support Services: On a separate sheet of paper: Explain your firm’s policy regarding quality
assurance/control, As part of the interaction between the firm and HCPS. This section will address the
Evaluation Committee’s overall rating of the Proposal including, but not limited to, readability and proposal’s
understanding of HCPS needs.

5.2.13 Acknowledgement: Proposer must acknowledge agreement and understanding with the requirements
of the intent of the Scope of Work of this solicitation and provide reports or samples, as applicable. The
proposer must note any deviations from the specifications. Detailed descriptions and/or illustrations are
required with your proposal for consideration.

THE UNDERSIGNED UNDERSTANDS AND AGREES TO UPHOLD AND ADHERE TO THE ABOVE STATEMENTS. THE
PROPOSER MUST STATE ANY EXCEPTIONS IN THE PROPOSAL.

Signature/Title

Print Name/Date
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5.3 TAB 3: COST/BEST VALUE

If applicable, HCPS may provide details below or provide a separate attachment, in MS Excel format. If so, the
Proposer must submit the response on a USB flash drive in MS Excel formatted file or same format as provided.
HCPS will deem incomplete forms, or forms in-any other format as non-responsive. HCPS will reject handwritten,
printed, or alternate formats (i.e. Adobe Acrobat, PDF (this section only)).

e HCPS will reimburse for labor and equipment rental costs in quarter-hour increments (when and where
applicable and if pre-approved in writing). HCPS requires a firm fixed price per unit.

o Delivery costs shall be included in your proposal.

s Unit pricing shall be inclusive of inside delivery.

e HCPS will pay only for actual quantity of material installed for repairs.

¢ Unit of measure should be as stated on the Bid Response Form

e HCPS will not pay any premium for weekends or holidays.

e HCPS will not pay for travel time to and from the work site or any travel made during lunch breaks.

e HCPS will not pay for quote, estimate, or an estimator fee.

Best value means the highest overall value to HCPS based on factors that include, but are not limited to, price,
quality, design, and workmanship.

FOR ANY PROPOSED SERVICES AND SOLUTIONS, THE PROPOSER MUST PROVIDE A DETAILED PRICE BREAKDOWN
FOR EACH SERVICE OR SOLUTION SEPARATELY AS WELL AS TOTALS FOR SERVICES PROVIDED TOGETHER, IF
PRICES DIFFER. ’

All prices offered in the cost proposal shall include all labor, supervision, equipment, travel, charges, and any
other incidentals to complete the solution, application, or setvice. Labor categories shall be cost per hour, either
all-inclusive or cost per position {director, technical architect, project manager, etc.).

Proposer must supply Statement of Work or Quote for services (including implementation timeline and
payment information}.

Proposer must provide MS Excel spreadsheet.

[ Accept [ Reject

5.3.1 Variance from Terms: for evaluation purposes, the Propaser must indicate any variances from
specifications, terms, and/or conditions regardless of how slight. HCPS will assume that the commodities or
contractual services fully comply with the specifications, terms, and conditions herein unless deviations are
stated in the Proposal. '

5.3.2 Firm Prices: Unless stated otherwise in the solicitation, or as mutually agreed, all prices/costs/fees
offered herein shall be firm against any increase for at least one year or through the initial term, as agreed, from
the effective date of this proposed contract. After this date, it shall be the Contractor's responsibility to notify
Procurement Services 60 days in advance of any anticipated changes in prices and submit a request for a price
change by furnishing bona-fide manufacturer's documents (including but not limited to Producer Price Index
information, CPI for the industry or commodity, or price list reflecting the changes).

HCPS reserves the right to accept or reject the request for a price change. HCPS may reject the price change and
cancel future purchases of the specific item. If HCPS approves the price change, the price will remain firm for at
least one (1) year from the date of the change.

5.3.2.1 Price Reductions: If, from the date of award, the Contractor either bids the same products and/or
services at a lower price than offered to HCPS or reduces the price of the proposed commodities or contractual
services, the lowest of these reduced prices will be extended to HCPS.
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5.3.2.2 Materials Markup: The Proposer may only charge a maximum price of cost plus ten 10% for materials.
The parties shall approve cost-plus pricing for unspecified miscellaneous items “balance of line” or “catalog
items.” Offered discounts will remain firm for the Agreement term. The Contractor must provide supporting
documentation for said items. This approach is limited to unforeseen commodities and contractual services,
which should account far a small percentage of purchases for this Agreement. HCPS may request additional
evidence to identify reasonable charges.

5.3.2.3 Minor Consumables: The proposed prices are inclusive of minor consumables and inclusive to the
proposed rates. HCPS will not provide separate payment for these items. Minor consumables or items listed
under the hourly rate are NOT eligible for reimbursement or percentage markup. The cost for these items will be
included in the hourly rates defined on the Bid Response Form. Any discounts offered with the proposal will
remain firm for the term of the contract.

5.3.2.4 Rental Equipment: HCPS does not allow for Invoicing of rental equipment or "tools of trade.” Rental
equipment for special circumstances requires HCPS’ prior written approval. Invoices and requests for payment
must be accompanied by detailed cost sheets for each project denoting equipment, labor, disposal fees, etc. The
HCPS consultant/representative must receive the items at least ten (10) working days before the deadline for
submission of the Contractor’s request for payment.

5.3.2.5 Additional Charges and Fees: All additional charges such as installation, shipping, insurance, normal
service consumables, shop supplies, environmental fees, administration fees, etc. must be included in your
Proposal. HCPS will not be responsible for any type of miscellaneous surcharges or fees.

5.3.3 Only/Or Equal: Specifications in this solicitation may reference specific manufacturers’ products and list
their model or part numbers, followed by the words “or equal”, or “approved brands”. Unless the words “only”
or “No Substitutes” is used in place of “or equal”, these references are intended to establish a quality and
performance standard only. Anything listed, herein, of a proprietary nature is without express knowledge or
intent to exclude other manufacturers’ products from consideration.

5.3.4 Stated Quantities: Quantities and/or amounts stated are for the Bidder’s guidance only and no
guarantee is given or implied as to quantities used during the Contract period. Quantities and/or amounts may
be based on previous needs, current or future budget limitations, expected needs, or estimates for a 12-month
period.

5.3.5 Logistics: A Bid that exceeds a stated delivery requirement or requires a minimum order requirement is
cause for HCPS to reject the Bid as non-responsive. However, HCPS authorizes additional discounts for quantity
purchases (as an alternative).

5.3.6 Acknowledgement: Proposer must acknowledge agreement and understanding with the requirements
of the intent of the Scope of Work of this solicitation and provide reports or samples, as applicable. The
proposer must note any deviations from the specifications. Detailed descriptions and/or illustrations are
required with your proposal for consideration.

THE UNDERSIGNED UNDERSTANDS AND AGREES TO UPHOLD AND ADHERE TO THE ABOVE STATEMENTS. THE
PROPOSER MUST STATE ANY EXCEPTIONS IN THE PROPQOSAL. .

Signature/Title

Print Name/Date
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5.4 TAB 4: UTILIZATION OF SMALL BUSINESS ENTERPRISES (SBE)

The Office of Supplier Diversity (OSD) registers vendors who desire to compete as part of the HCPS Small
Business, Woman-Owned Business, Minority-Owned Business and/or a Service-Disabled Veteran-Owned Small
Business Enterprise Encouragement Program {SBE Program). The SBE Program provides a means to measure the
HCPS use of Tampa Bay area small businesses. As a result, HCPS contractors, staff, and bidders are encouraged
to utilize businesses registered with the OSD to assist HCPS in reaching its small business reinvestment
objectives. (https://www.sdhc k12.fl.us/doc/list/office-of-supplier-diversity/about/25-117/)

5.4.1 OSD Eligibility (www.sdhc.k1Z.flr.us/doc/489/office-offsubplier—diversitv/resources/vendorprocesg[):
Each business registering as an OSD Vendor must meet the following eligibility standards:

e Must be an independent business with an office in one of the following Tampa Bay area counties:
Hernando, Hillsborough, Manatee, Pasco, Pinellas, Polk or Sarasota.

e Must have been in business for at least one (1) year prior to application.

¢ Maximum Employees: 100 '

e Maximum Average Net Income: $2,000,000

e Maximum Net Worth: $3,000,000

e Must be certified as a Small Business, Woman-Owned Business, Minority-Owned Business and/or a
Service-Disabled Veteran-Owned Small Business with one of the agencies listed below. Only one
certification is needed.

City of Tampa

FL. Statewide & Inter-Local Certification
Hillsborough County

Florida State Minority Supplier Development Council
City of St. Petersburg

O 0 O 0o O

5.4.2 Contacts:

0SD Main Office Satellite Office:

Attn: Supplier Diversity Officer NAACP Empowerment Center

4901 East Dr. Martin Luther King, Jr. Boulevard. 308 E, Dr. Martin Luther King, Ir. Boulevard., Suite C
Tampa, Florida 33605 Tampa, Florida 33603

Phone: (813) 635-1240 Phone: (813) 234-8683

Fax: (813) 635-1245 info@naacphillshorough.org

E-mail: alalia.thomas@sdhc.k12.fl.us Open: Monday - Friday 3:30 p.m. to 6:30 p.m.
Open: 7:30 a.m. to 4:00 p.m. Saturday - 9:00 a.m. to noon

School Year: Monday - Friday
Summer: Monday - Thursday

HCPS expects participation of OSD-registered SBE vendors in the provision of commodities or contractual
services. If third-party agreements are necessary for the Contractor to complete this contract, HCPS
recommends using an OSD-registered SBE vendor. The Bidder must note that only those companies that are
small or minority certified and meet the District’s Encouragement Program criteria are eligible for participation
and/or recognition in the District’s SBE Program. A searchable vendor directory is designed to inform interested
parties of registered vendors, at: www.sdhc.k12.fl.us/doc/ list/office-of-supplier-diversity/documents-forms/25-
119/. HCPS will accept only thase vendors appearing as a registered small business enterprise on the website.
The Bidder must submit with the Bid a copy of the SBE’s OSD certificate, The Bidder must indicate whether and
how third-party vendors are incorporated into the Bid.
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If the Proposer will utilize HCPS OSD vendor(s), either as secondary or tertiary sub-contractors, must provide
evidence, below. The Proposer-submitted information shall be part of the Agreement with HCPS and agrees to
submit regular updates, as mutually agreed with the OSD Supplier Diversity Officer.

Subcontractor Participation: A prime vendor (vendor who will receive payment(s) directly from HCPS) must
identify SBE utilization expenditures to HCPS OSD-registered SBE subcontractor(s) that perform a function in the
provision of goods and services in the Proposal. Subcontractor{s) must identify whether they enter second tier
subcontracts with an SBE sub-contractors to ensure completion of work.

SBE Subcontractor Utilization Letter of Intent: Proposers who claim to utilize HCPS SBE vendors must fill in the
Letter of Intent below by listing the i) names of all proposed SBE subcontractors, ii) contact information, and (i)
description of the to be provided goods and services.

Services to be Performed by HCPS SBE Vendor(s): With respect to the proposed subcontract(s) described below,
the Proposer promises to compensate the undersigned SBE(s) ( %) percent of the TOTAL dollar value of
this Proposal or commensurate with actual dollars to be paid by HCPS.

5.4.3 SBE Letter Of Intent: This Letter of Intent must be completed as instructed and include each SBE
subcontractor proposed on this competitive solicitation. The parties understand that they will enter into a
formal agreement for the commaodities and contractual services listed herein upon award to the Contractor by
The School Board of Hillshorough County, Florida.

To Be Signed by Each Proposed SBE Subcontractor: The undersigned is currently an HCPS OSD-registered SBE
who is prepared to perform the described provision of the commodities and contractual services relating to this
competitive solicitation. The subcontractor understands that services are provided on behalf of the Prime
Contractor, not HCPS. HCPS is not responsible for any renumeration on behalf of, or monies owed by, the Prime
Contractor.

SBE Subcontractor Name (A copy of the SBE OSD certificate. Check one: [I Yes, I No)

Contact Name, Address, & Telephone

Name of Proposer/Prime Contractor Percentage (%) of Total Contract Dollars to Subcontractor

Description of Goods and Services

Name of SBE Vendor Representative Phone Number
Signature of Authorized SBE Representative Email Address
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5.5 REQUIRED FORMS

5.5.1 Contact Information & Certification: Proposer must supply the information listed below for
consideration. In case of a Contract dispute or further clarification becomes necessary, please indicate your
representative’s contact information. The General Manager of Procu rement Services shall serve as the HCPS
representative.

LOCAL CONTACT INFORMATION

Corporate Name (including any a/k/a or d/b/a information)

Local Contact (Person responsible for Contract)/Account Representative Name and Title

Local Address
/ /

Phone Number Cell Phone Number Fax Number

Email Address

Signature of Qwner or Authorized Officer

[Yes CINo: Is your Firm registered as an SBE with the HCPS Office of Supplier Diversity?

CYes CINo: Is your Firm M/SBE certified with any of the following agencies: (i) City of Tampa, {ii)
Florida Statewide, (iii) Inter-Local Certification, {iv) Hillsborough County, or (v} Florida State Minority
Supplier Development Council?
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CORPORATE INFORMATION

Representative's Name

Telephone Number

Company Name

Principal Place of Business Address

Remit-To Address {if different fromabove)

Principals/Officers (Names/Titles/and Email of riot more than 2)

Firm’s Total # of Employees:
Business Type: O Corporation [1 Sole Proprietor

[ Limited Liability Corp. I Other

Duns No.

Date business started/incorporated, and state incorporated in:

Date: State:

The Proposer must provide Articles of incorporation with the response.

Preferred method to receive PO: ] US Mail [ Fax( -

FEIN or SS#:

Is your Firm Workers’ Compensation Exempt? [] No [ Yes: If Yes, the Proposer must provide proof
of exemption with the proposal or provide additional explanation, below:
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5.5.2 Business References: in response to this Hillshorough County Public Schools competitive solicitation, the
firm, below, has indicated that they have provided like-commodities and contractual services to your firm.

Please respond as to the quality of provided commodities and contractual and services. Return this form as soon
as possible to the firm for proposal submittal. The filled-in references are due with the Proposal.

Firm Name

Your Company Name & Address

Contact Person

Email Address Phone Number

Please respond to each question, as applicable to your contract. Check
any boy, as applicable.

Excellent | Good | Fair Poor

N/A

Overall Technical Performance includes the Contractor's overall
technical performance.,

Overall Experience includes the customer’s overall experience with the
Contractot.

Uniformity includes the Contractor’s on-time delivery, condition of
commodities, and contractual services upon delivery or completion.

Responsiveness includes the Contractor’s ability to follow instructions,
handle complaints, and communicate with your staff.

Efficiency includes the overall performance in planning, scheduling,
monitoring, and solving problems.

Reliability includes the Contractor’s ability to provide accurate
estimates, control costs (to complete assignment), and keep promises.

Contractor assigned/key personnel’s overall reliability and ability to
retain quality personnel.

Management includes the ability to schedule and oversee the
project(s) from implementation through completion.

ol ol o|lo)p 0oy 4ol ol o
Oy oyo|p o] ool o) d

o| ool ool ol ol o

Partnership includes the Contractor’s ability to cooperate (willingly and
professionally) with the quality of outcomes.

0 A A A O [ O Y I

O O O

oyojo|lo|loyo]popop o

Would you use this contractor again? (I Yes [ No
May we contact you with additional questions? Oves [dNo

Total Dollar Amount of Contract:

$

Additional Comments:
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5.5.3 List of Subcontractors & Material Suppliers: The Proposer agrees that the following is a complete list of
the proposed subcontractors and material suppliers for this Agreement and the class of services performed by
each shall remain unaltered without written consent of HCPS. Please TYPE or PRINT. If necessary, use additional
sheets. :

Subcontractor Name Phone Number Services to be Provided
Material Supplier Name Phone Number Materials to be Supplied
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5.5.4 Non-Collusion Affidavit: The Proposer states that:

(1) He/She is the (Owner, Partner, Officer, Representative or Agent) of the Proposer that has submitted the
attached Proposal; and

(2) He/She is fully informed with respect to the preparation and contents of the attached Proposer and of all
pertinent circumstances respecting such Proposal; and

(3) Such Proposal is genuine and is not a collusive or sham Proposal; and

(4) Neither the said Proposer nor any of its officers, partners, owners, agents, representatives, employees or
parties in interest, including this affiant, have in any way colluded, conspired, connived or agreed, directly or
indirectly, with any other Proposer, firm, or person to submit a collusive or sham Proposal in connection
with the Work for which the attached Proposal has been submitted; or to refrain from proposing in
connection with such Work; or have in any manner, directly orindirectly, sought by agreement or collusion,
or communication, or conference with any Proposer, firm, or person to fix any overhead, profit, or cost
elements of the Proposal or of any other Proposer, or to fix any overhead, profit, or cost elements of the
Proposal price or the Proposal price of any other Proposer, or to secure through any collusion, conspiracy,
connivance, or unlawful agreement any advantage against (Recipient), or any person interested in the
proposed Work; and

(5) The price or prices quoted in the attached Proposal are fair and proper and are not tainted by any collusion,
conspiracy, connivance, or unlawful agreement on the part of the Proposer or any other of its agents,
representatives, owners, employees or parties in interest, including this affiant.

Proposer/Firm Name

Signature - Date

Printed Name/Title

HILLSBOROUGH COUNTY PUBLIC SCHOOLS Page 47 of 54
19043-MST-IV CUSTODIAL SERVICES




5.5.5 Certification Regarding Debarment, Suspension, Ineligibility And Voluntary Exclusion: This certification
is required by the Department of Education regulations implementing Executive Order 12549, Debarment and
Suspension, 34 CFR Part 85, for all lower tier transactions meeting the threshold and tier requirements stated at
Section 85.110.

Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set
out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered. If it is later determined that the prospective lower tier participant knowingly rendered
an erroneous certification, in addition to other remedies available to the Federal Government, the department
or agency with which this transaction originated may pursue available remedies, including suspension and/or
debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms "covered transaction," "debarred," "suspended," "ineligible,” "lower tier covered transaction,”
"participant," " person," "primary covered transaction," " principal,” "proposal,” and "voluntarily excluded," as
used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in
obtaining a copy of those regulations.

1mnu un

5. The praspective lower tier participant agrees by submitting this proposal that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person
who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include the clause
titled Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered
Transactions, without modification, in all lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its pkincipals. Each participant may but is not required to,
check the Non-Procurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records to
render in good faith the certification required by this clause. The knowledge and information of a participant is
not required to exceed that which is normally possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available
to the Federal Government, the department or agency with which this transaction originated may pursue
available remedies, including suspension and/or debarment.
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Certification

{1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.

2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Name of Applicant Project Name

Printed Name and Title of Authorized Representative

Signature Date

ED 80-0014, 9/90
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5.5.6 Anti-Lobbying Certification Form: The prospective participant certifies to the best of his or her
knowledge and belief, that:

e No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any federal agency, a
member of congress, an officer or employee of congress, or an employee of a member of congress in
connection with the awarding of any federal contract, the making of any federal grant, the making of
any federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.

o If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any Federal agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and
submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

o This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by 31 U.S.C. 1352. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

» The prospective participant also agrees by submitting its bid or proposal that the participant shall
require that the language of this certification be included in all lower tier subcontracts, which exceed
$100,000 and that all such recipients shall certify and disclose accordingly.

Organization

Address

City, State, Zip

Signature Date
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5.5.7 Payment Options: HCPS personnel may choose to use a purchasing card “p-card” in place of a purchase
order to make purchases from this solicitation. Unless the proposer provides exception, below, the Contractor
agrees to accept the P-card as an acceptable form of payment and will not add additional service or handling
fees to P-card purchases. Standard Payment Terms:

¢ Standard Net 45 e E-Payables Net 21

¢ Construction Net 25
The parties, upon agreement, may amend the payment method during the agreement term. Please Select Only
One (1) Payment Option from The Following List:

O NET 45 Days (Standard Payment Terms) from the date of delivery or the receipt of satisfactory invoice,
whichever occurs last, unless invoices specify early payment discounts. All payments, other than payments for
construction services, due and not made within the time specified by this section bear interest from 30 days
after the due date at the rate of one (1%) percent per month on the unpaid balance, §§ 218.70-218.80, F.S.

O Net 21 Days (E-Payables Option; Visa Virtual Credit Card) will require the use of credit cards through
your financial institution or credit card processor.

O % 21 Days, Net 45 provides a discount for early payment; i.e.: 2% 21, NET 45. This option requirés you to
enter a discount percent %.

[ P-card streamlines the procurement process. P-card purchases allow HCPS to control procurement
activities while hastening the Vendor’s ability to receive payment.

Contact Procurement Services for detailed specifications regarding P-card use. Note: You may be required to
provide third level information, if warranted.

O Yes, | do accept the Purchasing Card conditions stated in this solicitation.
O No, | do not accept the Purchasing Card conditions stated in this solicitation.

Please check below which level of reporting your company offers its customers utilizing the P-Card.

O Level 1 includes the basic information found on a typical credit card statement.

O Level 2 includes Level 1 information plus sales tax and transaction data field (usually 16 characters)
providing information related to the transaction, such as an order number or an employee name.

| Level 3 includes Level 2 information plus other useful data (item product code, item description,

quantity, price... Level 3 reporting provides information usually found on a typical invoice.

Signature/Date

Print Name/Title
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5.5.8 Addenda & Proposal Form: The proposal signer guarantees, as evidence by the affidavit required
herein, the truth and accuracy of all statements and of all answers to interrogatories hereinafter made.

The undersigned hereby authorizes any public official, engineer, architect, surety company, bank depository,
material or equipment manufacturer or distributor or any person, firm or corporation to furnish any pertinent
infarination requested by Hillsborough County Public Schools or their representative, deemed necessary to
verify the statements made in this qualification form or regarding the standing and general reputation of the
applicant.

The signer also states that all information given is an accurate representation of the office location and
resources from where the services are to be rendered.

Receipt of the following Addenda are hereby acknowledged: (List each Addenda):

Dated:

Addendum No.: 1

Addendum No.: 2 Dated:

Addendum No.: 3 Dated:

Addendum No.: 4 Dated:

Addendum No.: 5 Dated:

Addendum No.: 6 Dated:

Addendum No.: 7 Dated:

Signature Title
Print Name ' Date

[INTENTIONALLY BLANK]
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5.5.9

Drug-Free Workplace Certification: Tie proposal preference shall be given to businesses with drug-free

workplace programs. Whenever two or more proposals, which are equal with respect to price, quality and
service, are received by the State or by any political subdivision for the procurement of commodities or
contractual services, a proposal received from a business that certifies that it has implemented a drug-free
workplace program shall be given preference in the award process. Established procedures for processing tie
Proposals will be followed if none of the tied Proposers have a drug-free workplace program. To have a drug-
free workplace program, a business shall:

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions
that will be taken against employees for violations of such prohibition.

Inform employees about the dangers of drug abuse in the workplace, the business’s policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.

Give each employee engaged in providing the commodities or contractual services that are under
proposal a copy of the statement specified in subsection (1).

In the statement specified in subsection (1), notify the employees that, as a condition of working on the
commodities or contractual services that are under proposal, the employee will abide by the terms of
the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to,
any violation of Chapter 893 or of any controlled substance law of the United States, or any state, fora
violation occurring in the workplace no later than five (5) days after such conviction.

Impose a sanction on or require the satisfactory participation in a drug abuse assistance or rehabilitation
program, if such is available in the employee’s community, by any employee who is so convicted,

Make a good faith effort to continue to maintain a drug-free workplace through implementation of this
section.

AS THE PERSON AUTHORIZED TO SIGN THE STATEMENT, | CERTIFY THAT THIS COMPANY COMPLIES FULLY WITH
THE ABOVE DRUG-FREE WORKPLACE REQUIREMENTS.

Signature/Title

Print Name/Date
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5.5.10 Required Submittals Checklist: To help ensure that you include all the submittals necessary to complete
a thorough evaluation of your submittal, use this checklist to make sure you have enclosed all reguired
submittals before sealing and mailing your bid/proposal. Items checked “Required” must be submitted at the
time you submit your submittal, or the submittal may be declared non-responsive. ltems checked as
“Requested” shall be submitted at the solicitation due date with your bid/proposal to facilitate the evaluation
process but will not be cause for declaring your bid non-responsive. Note: Submittal is required for each box
checked (or where applicable) for bid/proposal to be considered.

Company Name

Signature/Title

accordance wit Hilisporough:County:C uction:¢

Any applicable licenses (as required by Federal, State, or Local laws or ; [

dinances)
e

xR n SDS Sheets (If applicable) O
= . v ,

Required Forms (Section 2) includes, but not limited to: O
List of References, Payment Terms, Proof of Hillsborough County,
X 0 Florida Business Tax Receipt, Non-Collusion, Debarment certificate,
Anti-Lobbying, Articles of Incorporation, Proof of Insurance, and any
additi forms.

' m Product vSvamio»I‘esv(lf épp icable) - O

o = Work Schedule: Only required if completion will run beyond (30) days | [

O 0o | TBD | o

Procurement Officer/Reviewer Signature/Date
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Appendix B: Non-Mowing Program Sites

Alonso High

Bevis Elementary

Blake High

Bloomingdale High

Brandon High

BT WASHINGTON-4601

Burnett Middle

Citrus Park Elemen

Crestwood Elem

Dawson Elementary

Dorothy Thomas

Dunbar Elementary

Durant High

East Bay High

Eisenhower Middle

Freedom High

Gorrie Elementary

Jefferson High

King High

Lamb Elementary

Learey Technical

Lennard High

Leto High

Liberty Middle

Mann Middle**

Martinez Middle

McKitrick Elem

Mclane Middle**

Mitchell Elementary

Monroe Middle

Nature's Classroom

Newsome High

Oak Park Elem

Pierce Middle

Plant City High

Plant High

Progress Village

Rampello K-8

Randall Middle

Riverhills Elem

Robinson High

Shore Elem

Sickles High

Smith Middle

South County CC

Spoto High

Stewart Middle




Appendix B: Non-Mowing Program Sites

Tampa Bay Tech

Thompson Elem

Wharton High







